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TepMuHbl 1 onpeaenenust

TepMuHbI U onpefeneHunsl, NCNonb3yeMble B HACTOSALWEM agMUHUCTPATUBHOM perfnameHTe
no NpeaoCcTaBfieHM0 MyHULMNanbHoM ycnyrn «Bblgada cnpaeku (akta) 0 Hanuyum (OTCyTCTBUK)
3a0/MKEHHOCTIN NO apeHaHOW nnaTe 3a 3eMerbHble YY4acTKX, Haxogawmecs B MyHMLMNANbHON
COBCTBEHHOCTW UK rocyaapcTBeHHasi COOCTBEHHOCTb Ha KOTOpPbIE HE pasrpaHudeHa» (ganee —
AOMWHUCTPATMBHBLIA  perfiaMeHT), yKasaHbl B  [lpunoxeHuu 1 K  Hacroswemy
AOMWHUCTPATUBHOMY PErNaMeHTy.



[. OB6wme nonoxeHus

1. MpeameT perynupoBaHns AQMUHUCTPATUBHOIO perfiamMeHTa

1.1. AOMWHUCTPATMBHLIM  perfamMeHT YyCTaHaBnuBaeT CcTaHaapT npeaocTaBreHus
MyHUUMMNaneHOW ycnyrm «Bblgaya cnpasku (akta) 0 HanMyumn (OTCYTCTBUM) 3a0IMKEHHOCTU MO
apeHaHON nnaTte 3a 3eMefibHble Y4acCTKW, HaxoasaLmMecs B MyHULMNanbHOW COBGCTBEHHOCTM UMK
rocygapctBeHHass COOGCTBEHHOCTb Ha KOTOpble He pasrpaHuyveHa» (gaanee — MyHuumnanbHas
ycnyra), coctaB, nocrneaoBaTefibHOCTb U CPOKWN BbINOSTHEHUS aAMUHUCTPATUBHBIX Npoueayp no
npegoctasneHunio MyHuumnaneHomn ycnyrin, TpeboBaHus K NOPSAKY UX BbINOSTHEHUSA, B TOM Yncne
0COBEHHOCTWN BbIMOMHEHNA agMUHUCTPATMBHBLIX NpoUenyp B 3NEeKTPOHHOM dhopMe, (hopMmbl
KOHTpPONSA 3a ucnonHeHnem AAMWHUCTPATUBHOIO pernameHTta, gocyaebHbin (BHecyaebHbIN)
nopsaok obxanoBaHusa pelleHnn n aencteun (besgencteuns) AgmmHmnctpaumm OLMHLOBCKOMO
MyHMUMNanbHOro panoHa Mockosckon obnactu (ganee - AQMUHUCTPaUMS), OOSPKHOCTHBIX NnL
AOMWHUCTPaALUNK, YNONTHOMOYEHHbIX COTPYAHMKOB ML,

2. Jlvua, nvetowme npaso Ha nonyyeHne MyHuuunansHoOM ycnyru

2.1. MpaBo Ha nonyyeHne MyHuUMNANBHOW YCNyru, UMeKT dQuanyeckne nuua,
opuanyeckne nuua unv vHanBMAyanbHble npeanpuHuMaTteny, SABNSAILWKUeca apeHgaTopamu
nMbo paHee BnageBlIMe Ha npaBax apeHdbl 3eMeNbHbIMU y4acTKamMu, HaxoOAWMMUCH B
MyHMUMMNANbHON COBCTBEHHOCTM WNU rocyaapCTBEHHast COOCTBEHHOCTb Ha KOTOpble He
pasrpaHumyeHa (ganee — 3asiBuTenb).

2.2. MHTepecbl nuu, ykasaHHbIX B MyHKkTe 2.1 Hactoswero AAMWHUCTPATUBHOIO
pernaMmeHTa, MOryT npeactaBnaTb WHble nvua, OEeNCTByloWMe B MHTepecax 3asButensa Ha
OCHOBaHUN [OOKYMEHTa, YAOCTOBEPANOLLEro €ero nosiHoMouns, nmbo B COOTBETCTBUM C
3aKoHOAATENbLCTBOM (3aKOHHbIE NpeacTaBuTenun) (qanee — npeacrasuTens 3agaBuTens).

3. TpeboBaHus kK NOpsAKY MHPOPMUPOBAHMSA O NOPSAKE NPeaoCTaBneHns
MyHuumMnanbHoOM ycnyru

3.1. MHdopmaums o mecte HaxoxaeHus, rpadumke paboTbl, KOHTAKTHbIX TenedgoHax,
agpecax oMuumnanbHblx cantoB B cetun KVHTepHeT AOMUMHMCTpauMW, W OpraHusauuu,
yyacTBylOWMX B nNpefocTaBfieHMM U UHPOPMUPOBaHUM O MNopsake npenocTaBneHus
MyHunuunansHon ycnyrn npusedeHbl B [NpunoxeHun 2 kK HactodAwemy AOMUHUCTPATUBHOMY
perrnameHTy.

3.2. Mopsiaok NonyyYeHus 3anmHTepecoBaHHbIMW NMUaMU UMHopMauun no Bonpocam
npegocrtasneHna MyHuuunansHOM ycrnyru, CBeAeHnn o xoge npegocrtasrneHns MyHuuyunansHom
ycnyru, nopsigke, opme M MecTte pasmelleHuss MHopmaumMm O nopsiake npegoctaBfeHus
MyHuumMnansHon ycnyru npueefeHsl B [punoxeHun 3 K HacTtosiwemy ALMWUHUCTPATUBHOMY
pernamMmeHTy.

Il. CtaHaapT npeaoctaenexHus MyHuumnanbHom ycnyru

4. HavmeHoBaHve MyHuumnansHoOn ycnyru

4.1. MyHuumnaneHass ycnyra «Bblgada cnpaBku (akta) o Hanuumm (OTCYTCTBUM)
3a0/MKEHHOCTIN MO apeHaHOW nnaTe 3a 3eMefbHble YY4acTKX, Haxoaawmecs B MyHMLMNANbHON
COBCTBEHHOCTM MNK rocygapcTBeHHas COGCTBEHHOCTb Ha KOTOPbIE HE pasrpaHnyeHa.



5. OpraHbl 1 opraHu3aumu, y4acTByowme B npegoctaBneHmn MyHuumMnansHom
ycnyrm

5.1. OpraHom, OTBETCTBEHHLIM 3a NpeaocTasneHne MyHULMnansHOM yCrnyru, aBnsieTcs
AgmuHuctpaums. 3assutene (NnpeactaButens 3assutens) obpalwiaeTcsa 3a npeaocTaBneHnem
MyHuumnansHon ycnyrm B AgmuHuctpaumio OOWHLOBCKOrO MYHUUMMANbHOrO panoHa Ha
TEPPUTOPUN KOTOPOro PacnofioXeH 3eMerbHbIN Yy4aCTOK.

5.2. Mopsagok obecnevyeHna nuyHOro npuéma 3asBuUTENen ycTaHaBNMBAETCS
PacnopsikeHnem pykoBoautena AQMUHUCTpaLUnu.
5.3. OcHoBaHueM [fgna npepocTtaBneHnMss [ocyaapCTBEHHOWM  yCnyrn  siBNsieTcs

obpaweHne 3agasutena (npenctasutens 3aaBuTensl) C 3asBfeHneM B ALMWHUCTPaALMIO
nocpeacTBOM perMoHarnbHOro noprana rocygapCrBeHHbIX U MyHUUunanbHblx ycnyr MockoBckom
obnactu (nanee — PIY).

5.4. AoMmnHncTpauma obecneunBaeT npegoctasneHne MyHuumnansHom ycnyrn Ha 6ase
M®L n pervoHanbHOro nopTtarna rocygapCTBEHHbIX M MyHuumMnanbHbIX ycnyr Mockosckom
obnactu.

5.5. AgmMuHUCTpaums He Bnpase TpeboBaTb OT 3aaBuTens (npeacrasuTens 3aaBuTens)
OCYLLIeCTBMNEHNss OEeNCTBUW, B TOM 4MCMeEe COrrnacoBaHum, HeobXxoauMbIX AN NoryvyeHus
MyHUUMNAnNbHOM YCNyrn U CBA3aHHbIX C obpalleHneM B MHble FOCy4apCTBEHHbIE OpraHbl Un
opraHbl MECTHOIO caMoyrnpaBreHus, opraHn3auum.

6. OcHoBaHusa gns obpalleHna n pesynbtaTthl NnpegoctaBneHns MyHuuunansHom
ycnyru
6.1. 3aasutenb (NpeactaButenb 3aasBuTend) obpallaetcs 3a NOnyvYeHUeMm Crnpasku
(akTa) o HanNM4MM (OTCYTCTBMM) 3aJ0JPKEHHOCTU MO apeHaHON nnaTte 3a 3eMerbHble YY4aCTKN.
6.2. Cnocobbl nogayn 3asBneHus O npegoctaBneHun MyHuumnanbHOW ycnyru
npvBeeHbl B NyHKTe 16 HacTosAwero AQMUHUCTPATMBHOIO perfaMmeHTa.
6.3. PesynbTatom npepoctaBneHns MyHuumnansHon ycnyrm aensetca Cnpaska (aKkT) o

Hanu4Mn (OTCYTCTBUM) 3aLOMMKEHHOCTN MO apeHAHOW nnaTte 3a 3eMefbHble yyYacTku (cdopma
pesyrnbTarta ykasaHa B [punoxeHun 4 k HactosweMy AOMUHUCTPATUBHOMY PErnameHTy).

6.4. Pesynbtat npepoctasneHna MyHuumMnanbHOW YyCnyru, B BUAE 3IEKTPOHHOrO
AOKYMEHTa, NOAMUCAHHOIO  YCUITIEHHOW  KBanudWUUUPOBaAHHOW  3IEKTPOHHOW  MOAMNUCHI0
YMOMHOMOYEHHOIO  AOSMKHOCTHOIMO nvua  AQMUWHUCTpauuKW, HanpasBnseTcs  cneunanucToMm
AoMmunHunctpauumn B agpec 3asasutenda (npegctasutensa 3assutens) Ha PIITY nocpegctsom
Moayns okasaHus ycnyr eauHon MHMOPMAaLUWMOHHOW CUCTEMbI OKas3aHWUs rocyfapCTBEHHbIX Y
MyHUumMnanbHbix ycnyr MockoBckon obnactu (nanee — Mogynb okasaHusa ycnyr EMC OVY). B
OymaxHOM Buae pesynbTar npegoctaBneHna  MyHuumnanbHOW  yCnyrm XpaHutcs B
AOMWHUCTPaAUUKN B COOTBETCTBUN C YCTAHOBIIEHHLIMW NpasuiiaMmn 4enonpon3sBoacTea.

6.5. B cnyyae Heobxogumoctn  3aseutenb  (NpeactaButens  3asiBUTens),
AOMNOSTHUTENBHO MOXET MonyYnTb pesynbtaTt npegocTtaBneHms MyHuumnansHoOW ycnyrn yepes
MoLl, B atom cnydae cneumanuctom MOL| pacnevaTbiBaeTCa 3K3EMMNAP 3MEKTPOHHOro
AOKyMeHTa Ha BGyMakHOM HocuTerne, 3aBepsieTCs NOAMUCHLIO YNOSTHOMOYEHHOro cneuynanucta
M®LL n nevaTtbto MOL, BhigaeTca 3aasutento (NpeacraButento 3aaButens).

6.5. ®akT npepoctaBneHns MyHuuunanbHOM ycryru € NpUNoXeHnem pesyrbTata
npegoctasneHns MyHuyunansHon ycnyrn omkenpyetca B Mogyne okasanua yenyr EMC OY.

7. Cpok perucrpauum 3asiBneHms

7.1. 3asBneHune, nogaHHoe o 16:00 paboyero aHA, pernctpupyetcs B AQMUHUCTpaLmm
B AeHb ero nogayn. Mpu nogade 3aseneHus nocne 16:00 pabo4yero gHa nmbo B Hepaboumii AeHb,
pernctpupyeTtca B AODMUHUCTPALMK Ha cnegyowmnin paboyumin oeHb.



8. Cpok npegoctasneHmss MyHuuunanbHOW ycnyru

8.1. Cpok npepoctaBnenns MyHuumunanbHOW ycryru coctaensiet He Gonee 3 (Tpex)
pabounx gHewn ¢ aatbl pernctpauny 3assneHns B ADMUHUCTpaLMu.

9. [MpaBoBble 0cHOBaHUA nNpegocTasneHna MyHuuunansHom ycnyrm

9.1. OCHOBHbIMU HOPMaTUBHbLIMMN NpaBoOBbIMU aktamu, perynupyowmmMmm
npegocTtasneHne MyHuumnansHOW ycnyrin, ABASIOTCS:

9.1.1. 3emenbHbIn KOgekc Poccurckon degepaumn.

9.1.2. 3akoH Mockosckon obnactn ot 07.06.1996 Ne 23/96-O3 «O perynuposaHun
3eMernbHbIX OTHOLEeHW B MockoBcKon obnactuy.

9.2. CnMCOK WMHbIX HOPMAaTMBHbIX aKTOB, MPUMEHSEMbIX MpU NpPeaoCTaBreHnm
MyHuuunansHon ycnyru, npuesegeH B [lpunoxeHun 5 K Hactoswemy AOMUHUCTPaTUBHOMY
pernameHTy.

10. WcuepnbiBalowmn nepeveHb JOKYMEHTOB, HE0OXoAMMbIX A8 NpeaoCcTaBrieHns
MyHuuunansHown ycnyrm

10.1. [OokymeHTbl, obA3aTenbHble Ans npegoctasneHna 3assutenem (npeacraBuTens
3assutens).

10.2. B cnyyae BO3HUKHOBEHWUSA MpaBa apeHbl Ha 3emenbHbIn yyacTtok o 31.01.1998,
npeacTaBnseTcsa JOroBop apeHabl, 3akntoyeHHbin o 31.01.1998.

10.3. B cnyyae obpauieHus 3a nonyyvyeHmem MyHuULMNanbHOM yCryrn HENOCPEeACTBEHHO
camum 3asaBuTerneM, OOMONMHUTENBHO K AOKYMEHTY, yka3daHHOMY B nyHkTe 10.2. HacTtosLwero
AOMUHUCTPATMBHOIO pernameHTa, NpeacTaBnawnTcsa creaywme obasartensHble JOKYMEHTbI:

10.2.1. 3asBneHne, nognucaHHoe 3asiBUTENEM, B COOTBETCTBUM C [lpunoxeHnem 6 K
HacToswemy AOMUHUCTPaTUBHOMY pernameHTy.

10.2.2. [1oKyMeHT, yaOCTOBEPSAIOLWUI NMNYHOCTL 3asaBUTENS.

10.3. Tlpun ob6paweHun 3a nonydyeHmem MyHuumnanbHOM YyCnyrm npeacTaBUTENs
3aaBuTens, YrNoSIHOMOYEHHOro Ha nogady [JOKYMEHTOB M nosfiydeHve  pesynbraTta
npegocrasneHms MyHuumnansHOW ycryri, 4ONOSTHUTENBHO K AOKYMEHTY, yKa3aHHOMY B MyHKTe
10.2. HacTtosiwero AOMUMHUCTPATMBHOINO pernameHTa, nNpeacTaBnalTCA  cregylowme
obas3aTenbHble AOKYMEHTbI:

10.3.1. 3asgBneHune, nognucaHHoe HenocpeacTBEHHO caMnM 3adaBUTENEM.

10.3.2. [JOKyMeHT, yOOCTOBEPAOLLNIA NIMYHOCTb NpeacTaBmTens 3asasuTens.

10.3.3. [lokymMeHT, NoATBEPKAAKLWNA NOSTHOMOYNA NpeacTaBuTensa 3asaBuTtens.

10.4. Tlpun obpaweHun 3a nonydyeHmem MyHuumnanbHONM YCnyrm npeacTaBUTENs
3aaBuTens, ynosIHOMOYEHHOro Ha nognucaHve 3asiBNeHus U nogady OOKYMEHTOB, a Takxke
nonyyeHve pesynbrtata npegocrtaBneHns MyHuumnanbHOW ycnyru, AOOMOMHUTENbHO K
OOKYMEHTY, YykaszaHHoMy B nyHkTe 10.2. HacTtoswero AOMUMHUCTPATMBHOIO perfamMeHTa,
npeacTaBnaTCa cneayowme obasartensHble JOKYMEHTbI:

10.4.1. 3aaBneHue, noanvcaHHoe npeacrasuTenem 3asaBuUTens.

10.4.2. [JoKyMeHT, yOOCTOBEPSAIOLLNIN TINYHOCTb NpeacTaBmTensa 3assuTens.

10.4.3. JJokymeHT, noaTBepXaatoLmin NonHOMOYMs npeacrtaButens 3asasutens.

10.5. [lokyMeHTbI, COCTaBrieHHble Ha MHOCTPaHHOM AA3blKe, noasiexart nepeBoay Ha PyCcCKun
A3blK. BepHOCTb nepesBoda W MOANWMHHOCTL MOAMNWUCUM MNepeBOodYMKa CBUAETESbCTBYOTCA B
nopsigke, yCTaHOBIEHHOM 3akoHoAdaTenbCcTBOM Poccunckon denepaumm o HoTapuare.

10.6. OnwucaHve [JoOKymMeHTOB npuBedeHo B [lpunoxeHnn 7 K HacToslwemy
AOMWHUCTPATUBHOMY pErnamMeHTy.



11. NcuepnbiBatowwmii nepedeHb JOKYMEHTOB, HEOOXOAMMbIX 4Nsi NPeaOoCTaBeHNS
MyH1UMNanbHOM yCnyrn, KOTopble HaxogaTca B pacnopsxeHnn OpraHoB BracTy,
OpraHoB MecTHOro camoynpasneHunsa unm OpraHmsaumm

11.1. [OokymeHTbl, HeobxoauMmble Ans npegoctaBneHns MyHuumnanbHOW  ycnyru,
KOoTopble HaxogsaTca B pacnopsbkeHun OpraHoB Bnactu, OpraHOB MeCTHOro camoynpaBreHus
nnu OpraHu3aunin, OTCYTCTBYIOT.

12.VcuyepnbiBaowmn nepeyeHb OCHOBaHUM AN OTKa3a B NpMeMe U permcrpaumm
AOKYMEHTOB, HeobxoauMbIX Anga npegocTtaBneHns MyHMumMnansHON ycnyru

12.1. OcHoBaHMAMM AN OTKasa B NpUeMe U perncrpaumm AOKYMEHTOB, HeOOXoauMbIX
Ana npegoctasneHns MyHUUMnansHOM yCcnyru, SBnsaTCS:

12.1.1. ObpalueHune 3a npegocraBneHneM MyHuumMnanbHOM ycnyru, He NpeaoCcTaBnsieMon
AOMUHUCTpaumen.

12.1.2. ObpalleHne 3a npegocrasneHmem MyHuuunanbHoW ycnyrm 6e3 npenbsBreHus
AOKYMEHTa, MO3BOMSALWEro YCTaHOBUTb JIMMHOCTb NULa, HenocpeacTBEHHO noJaroLero
3agaBneHue.

12.1.3. ObpaweHne 3a npegoctasBneHnem MyHuuMNanbHOM yCAyrM fWLOM, He
OTHOCALWMMCA K nvuam, MMerwMMm npaBo Ha nonyyvyeHne MyHuuunanbHOMW Yycnyrn B
COOTBETCTBUU C pasgerioMm 2 HacTodLwero AAMUHUCTPATUBHOIO pernameHTa.

12.1.4. [1oKyMEeHTbl MMEKT UCNPaBfEeHUsl, He 3aBepeHHble B  YCTaHOBMNEHHOM
3aKoHOAaTesIbCTBOM Nopsaake.

12.1.5. [IoKyMeHTbl, yTpaTtunMm cuny Ha MOMEHT obpalleHna 3a npeaocTaBfieHNEM
MyHuuunansHou ycryrn (4AOKYMEHT, yOOCTOBEPSAIOLWNIA NINYHOCTb, JOBEPEHHOCTD).

12.1.6. [lokymMeHTbI cogepkaT NnoBpexaeHns, Hanmyme KoTopblxX He NO3BONSET O4HO3HAYHO
NCTONKOBATb UX coAepKaHue.

12.1.7. HekoppekTHOe 3anonHeHne obs3aTenbHblXx MNonen B 3asiBeHun, B Chnyyae
obpaweHna npeactasButens 3adBUTEnNsi, YMNOMHOMOYEHHONO Ha nogavy [OOKYMEHTOB W
nonyyeHue pesynbTtarta npegocraBsneHna MyHuumnansHON yecnyru.

12.1.8. ®opma nogaHHoro npeacrtasutTenem 3asBUTENd, YNOSIHOMOYEHHOrO Ha nogadvy
AOKYMEHTOB M NonyveHne pesynbTaTa npegoctasneHns MyHuuunansHom yenyru, 3assneHus He
cooTBeTCTBYeT opme 3asiBNeHusi, YCTaHOBMEHHONW AOMWHUCTPATUBHBLIM pernaMmeHToM
(MpunoxeHue 6 k HacTosAweMy AOMUHUCTPATUBHOMY PErfaMeHTy).

12.1.9. lNpencTtaBrieH HEMosHbLIN KOMMITEKT JAOKYMEHTOB B COOTBETCTBMM C pasgenom 10
HacTosLwero AOQMUHUCTPATUBHOIO pernamMeHTa.

12.1.11. HekoppekTHoe 3anonHeHne obsizatenbHbIX nonen B popme 3asBneHna Ha
PMIry (orcytctBue  3anofiHEHWS,, HEOOCTOBEPHOE, HenonHoe nvbo  HenpaBuibHOE
npeacTaBneHne CBeAeHUN, He COOTBETCTBYHOLMNX TpeboBaHMAM, YCTaHOBIEHHBIM HAaCTOSALWMM
AOMUHNCTPATMBHBIM pernameHToMm).

12.1.12. [MpencrtaBneHne HeKavyeCTBEHHbIX WM HEeOOCTOBEPHbIX 3MEKTPOHHbIX
06pa30B AOKYMEHTOB, HE MO3BOSIAIOLNX B NOSTHOM 06beMe NpoynTaTb TEKCT JOKYMEHTa n/mnm
pacrno3HaTb PEKBU3UTbI JOKYMEHTA.

12.2. PelweHne o6 oTkase B npMeme LOKYMEHTOB, HEOOXOOMMBbIX ONA NpeaocTaBneHuns
MyHuumnansHon ycnyrun, ogopmMmnseTcsa no opme cornacHo lMpunoxeHunto 8 Kk HacTodAwemy
AOMWHUCTPATUBHOMY pernamMeHTy, noanucbiBaeTCA YNOSTHOMOYEHHbIM AOSMKHOCTHBIM JTULIOM
AOMUHMCTPaAUMM 1 HanpaBnAeTCAa B NMYHbIA kKabuHeT 3assutensa (npeacrasutens 3assutens)
Ha PIIY He no3gHee nepBoro paboyero gHs, crieayrowero 3a AHeM nogaydm 3asiBreHus.

13. McuepnbiBaowmim nepeydeHb OCHOBaHM 449 OTKasa B NpegoCcTaBneHum
MyHuumMnanbHoOM ycnyru



13.1. OcHoBaHuAa ansa oTkasa B npegoctaBneHnn MyHuumnansHOM yCrnyrn OTCYTCTBYIOT.

13.2. 3agsButenb (npeacTtaBuTenb 3asBUTENS) BNpaBe OTKas3aTbCHd OT MOMy4YeHus
MyHUUMNANbHOMW YCNYrM Ha OCHOBAHUW FfIMYHOMO MUCbMEHHOIO 3asiBIIEHUS, HanuUCcaHHOro B
csobogHOM opMe, HanpaBvMB MO agpecy 9MNEKTPOHHOM MNOouYTbl unM o6paTuBLIMCE B
AOMUHUCTpaUMIO.

13.3. Otkas oT npegocTasrieHss MyHULUMNansHOM yCcnyru He NpenaTcTByeT NOBTOPHOMY
obpalleHnto 3a npegocTtasneHem MyHuuunanbHOW yCnyru.

14. Tlopsigok, pa3smep 1 OCHOBaHUS B3UMaHUA rocy4apCTBEHHOW MOLUMNHBI U MHOW NNnaThl,
B3nMaeMoW 3a npegocrasneHne MyHuuunansHOW ycnyrm

14.1. MyHuumnanbHas ycnyra npegoctaBnsaetcs 6e3 B3MMaHUA rocyaapCTBEHHOM
MOLUNUHbI.

15. MepeyeHb ycnyr, HeobxoauMbIX U 0BsI3aTeNbHbBIX A4S NPeSOCTaBNeHUs
MyHuumMnanbHoOM ycnyru

15.1. Ycnyrn, Heobxoaumble U obsi3aTernbHble AN npegoctaBneHns MyHUUMNanbHOM
yCrnyru, OTCyTCTBYIOT.

16. Cnocobbl NnpepocTaBneHns 3aaBmMTenem JOKYMEHTOB, HE06XoaMMbIX Ans
nonydeHus MyHuuunansHOW ycnyru

16.1. JlnyHoe obpaweHune 3assutensa (npeactasutens 3assutens) B AQMUHUCTPaUVIO
Yyepe3 MOL| ocywectBnaeTca B COOTBETCTBUM C NOPSAOKOM B3aUMOAEWCTBUSA, onpeaeneHHbIM
Cornawenvem mexagy MOLL n AogmuHncTpaumen, gencTeyrowmm Ha Tepputopun OOMHLIOBCKOMO
MyHUUMNaneHoro panoHa MockoBckon obnacTu.

16.1.2. TlopsigoOK OCYLLECTBIIEHUS NIMYHOIO NpUEMa ycTaHaBnvBaeTca PacnopsihkeHuem
pykoBoantTena AQMUHUCTpaLnN.

16.1.3. B MoL| 3aasutento (npeacrasutento 3aasuTento) obecneveH 6ecnnatHbIn 4OCTYynN
kK PMIY gna npegocTtaBneHusi AOKYMEHTOB HeobxoammbiX Ans nonyvyeHns MyHuumnanbHom
ycnyrn, B nopsigke, npegycMOTPEeHHOM nognyHKTom 16.2 Hactosiwero AOMWHUCTPaTUBHOIO
pernamMmeHTa.

16.2. O6paweHue 3aasuTtens (npegcrasutens 3aasuTtens) nocpeactasom PITY.

16.2.1. Onsa nonyyeHns MyHuuunanbHon ycnyrmn 3assutens (npeactaBuTtens 3asButend,
YNONMHOMOYEHHbIN  Ha nognucaHue 3asBneHus) asTopudyeTca B EgumHonm  cucteme
nogeHtTupmkaumm n ayteHtTudukaumm (ganee — ECWA), 3atem 3anonHsieT 3asBneHue c
NCronb30BaHMEM cCrneunanbHOM UHTEPaKTUBHOW (POPMbl B 3IEKTPOHHOM BuAe. 3anofiHeHHoe
3asiBreHne oTnpasBnseT BMecTe C NPUKPenneHHbIMU 3MEeKTPOHHbIMW obpa3amMu JOKYMEHTOB,
ykasaHHbIX B pasgene 10 HacToswero AOMUMHUCTPATUBHOIO perrnameHTa. [pu aBTopmnsauuu B
ECUA 3agaeneHune cumtaeTcs NOANUCAHHLIM MNPOCTOM 3NEKTPOHHOW noanucbio 3asBuTens
(npepctaBuTena 3asBuTens, yNnosIHOMOYEHHOrO Ha noanvcaHue 3adBneHuns).

B cnyyae obpalleHnsa npeacraButens 3asBuTens, He YNONMHOMOYEHHOro Ha nognucaHue
3aaBneHuns, NPUKPENNSEeTCa 3NeKTPOHHbIN 0bpa3 3asaBneHust, NnoanMcaHHoro 3asBUTENEM.

16.2.2. OTnpasBneHHoe 3asiBNeHne 1 LOKYMeHTbl noctynatoT B Moaynb okasaHust ycrnyr
EUNC OY.

16.3. Bbibop 3asasutenem cnocoba nogaum 3asiBieHUs U OOKYMEHTOB, HEOBXOOAUMbIX
ana  nonydeHna  MyHuuunanbHOW — ycryru,  OCyLecCcTBNAeTCcs B~ COOTBETCTBUM  C
3akoHogartenbcTBoM Poccuickon ®egepaunmn n 3akoHogaTensctBoM MockoBckon obnacTu.



17. Cnocobbl nonyyeHus 3aaButenemM pesynbTaToB NpeaocTaBneHns
MyHuuunansHou ycnyrm

17.1. 3Bassutenb (npeactaBuTenb 3aaBUTENS) YyBEOOMIISIETCA O XO4€ PaCcCMOTPEHUs
N rOTOBHOCTM pe3ynbTaTta npegoctasneHns MyHuumnansHOM ycnyru crnegyowmmmn cnocobamu:

17.1.1. Yepes nu4HbIn KabuHeT Ha PIITY.

17.1.3. o aneKkTpoHHOM nouTe.

Kpome Toro, 3assutens (Nnpeacrasutens 3asBuTensi) MOXET CaMOCTOATENbHO MONYYUTb
NMHpopMaLuio 0 FOTOBHOCTM pesynbTaTta npegocTtasneHns MyHuuunansHom ycrnyru no tenedoHy
ueHTpa TenedoHHOro obcnyxmneaHna HaceneHmss Mockosckon obnactu 8(800)550-50-30, nnum
nocpeacteoM cepsuca PIIY «Y3HaTtb cTaTyc 3asBneHns».

17.2. Pesynbtat npegoctaeneHms MyHuuunanbHOW yCcnyru HanpasnseTcs 3asButento
(npeacraBsutento 3asButens) B NnYHbIA kKabuHeT Ha PIY B BMAe 3NEKTPOHHOrO LOKYMEHTA,
Takke pesynbTaT MOXHO nony4ntb Yepesd MOLL B hopme ak3emnnsipa aNeKTPOHHOIo JOKYMEHTA.

18. MakcumarbHbIN CPOK OXMaaHUs B odepeam

18.1. MakcmmarnbHbI CPOK OXMAAaHUA B oMepean Npu JIMYHOM nogadve 3adBrieHust U npu
nosly4eHun pesyrnbTaTa npegocTtasrneHnss [ocygapCTBEHHOW yCnyru He OOMKeH npesblwaTtb 15
MUHYT.

19. TpeboBaHusi K TOMELLEHNSIM, B KOTOPbLIX NpeaocTaBnsieTcs MyHuumnansHas ycnyra

19.1. TpeboBaHMs K MOMeELLEHMAM, B KOTOpbIX npegocTtasnsetca MyHuumnanbHas
ycnyra, npuseaeHbl B [punoxeHuun 9 k HacTodawemy AQMUHUCTPATUBHOMY PernamMmeHTy.

20. MokasaTenu JocTynHOCTK N Kadectsa MyHuumnansHoOM ycnyrm

20.1. Tllokasatenu [AOCTYNnHOCTM M KadectBa MyHuMUMNanbHOW ycnyru npuBefeHbl B
MpunoxeHunn 10 K HacTosALeMy AOMUHNUCTPATUBHOMY perfnameHTy.

20.2. TpeboBaHus k obecnevyeHuio AOCTYNHOCTUM MyHuuMnanbHOW ycnyru Ang
NHBaNUAoB N ManoMobunbHbLIX rPyNn HaceneHus npuseneHsl B [NpunoxerHun 11 Kk HacToswemy
AOMVHUCTPATMBHOMY perfnameHTy.

21. TpeboBaHus k opraHMsaunn npegocTtasneHms MyHMumnanbHOM ycnyru B
3NeKTPoHHOU bopme

21.1. B onektpoHHOM opmMe AOOKyMeHTbl, ykasaHHble B pasgene 10 HacToswero
ALOMUHUCTPATUBHOIO perfnameHTa, nogatTtca nocpeacrtsom PIATY.

21.2. [pn nogaye [OOKYMEHTbl, YyKasaHHble B pasgene 10 HacTtosiwero
AOMWHUCTPATUBHOIO perfaMeHTa, npunaralTca K 3NeKTPoHHoM dopMe 3asiBrieHus B Buae
oTAaenbHbIX dhannos. Konuyectso grannos OOSMKHO COOTBETCTBOBATb KOSIMYECTBY AOKYMEHTOB,
a HaumeHoBaHve (hanna OOSMKHO MNO3BONATb MAEHTUMUUUPOBATL AOKYMEHT U KOMUYeCTBO
FNINCTOB B JOKYMEHTE.

21.3. Bce opurnHanbl [OKYMEHTOB [AOSMKHbl ObiTb OTCKaHMpPOBaHbl B OOHOM U3
pacnpoCcTpaHeHHbIX rpaduyecknx dopmaToB ¢annoB B LBETHOM pexume (paspelueHue
CkaHMpoBaHuss — He MeHee 200 Toyek Ha pfionMm), obecredvvBarolleM COXpaHEeHWe BCex
AyTEHTUYHbIX NPU3HAKOB MOAJSIMHHOCTW, @ WMMEHHO: rpaduyeckorn nognucu nvua, neyatw,
yrnoBoro wramna énaHka.

21.4. 3assutenb (npencrtasButenb 3asBUTENdA) MMeET BO3MOXHOCTb OTCReXuBaTb X044
06paboTKn JOKYMEHTOB B IMYHOM KabuHeTe, N0 3MEKTPOHHOW MoYTe, yKa3aHHOW B 3asBNEHUN
unu ¢ nomoLubto cepsuca PIITY «Y3HaTtb ctaTyc 3asBneHus».



22.TpeboBaHusa K opraHnsauumn npegocTtasneHns focyaapcteeHHon ycnyrn B MOL|

OpraHunsaumsa npegoctasneHns MyHuumnanbHow ycnyrn Ha 6a3e MOL ocyulectBnsaeTcs B
COOTBETCTBMM C COrnaweHneMm O B3aumogencTsum wmexagy AgmuHuctpaumen mn MOL,
3aKMYeHHbIM B MOpsiAKe, YCTaHOBMEHHOM 3akoHogaTenbcTBoM. [lepeyeHb ML, B KOTOpbIX
opraHusyeTca npegocTtaeneHne MyHuMUMNanbHOW yCryrm B COOTBETCTBMM C COrfalleHnem o
B3aumogenctsuu, npmsogutca B [lpunoxeHnn 2 Kk HacToswemy AOMUHUCTPATUBHOMY
pernameHTy.

22.2. ObecneyeHune becnnaTHoro goctyna 3aasuTtenen (npeacrasutenen 3assutenen)
K PMIY Ha 6ase M®L| ocywecTBnaeTcss B COOTBETCTBUN C TpebOBaHUSIMU YCTaHOBIIEHHLIMU
noctaHoBneHnem [lpaButenbctBa Poccuiickun Pepepaumm ot 22.12.2012 Ne 1376 «O6
yTBepxaeHun [lpaBun  opraHuMsaumMm  OedTenbHOCTU  MHOMOMYHKUMOHAmNbHbLIX  LIEHTPOB
npefocTaBieHnst roCyaapCTBEHHbIX U MyHULMNASbHBIX YCIyr», pacnopsxeHneMm MuHuctepcTea
rocygapCTBEHHOrO ynpasneHns, NHPOPMaLMOHHbBIX TexHonorum n ceasm ot 21.07.2016 Ne 10-
57/PB «O pervoHanbHOM cTaHAapTe opraHmsauuu OesTenbHOCTU MHOrodYHKLMOHANbHbIX
LEeHTPOB NpefoCTaBeHns rocyaapCTBEHHbIX U MyHMUMNanbHbIX ycnyr B MOCKOBCKOW obniactuy.

22.3. TepeyveHb ML, B koTOpbIX 06ecneveH 6ecnnaTHbI goctyn K PMTY, npuBoantca
B NpunoxeHnn 2 Kk AQMUHUCTPATUBHOMY perfiameHTy.

22.4. KoHcynbTupoBaHue 3asaBuTenen (npeacrasuternen 3asBuTenen) Mo nopsaKy
npegoctasneHns MyHuMUMNanbHOW YCRyrM OCYLWECTBNAETCA B paMKax CcorfaweHus o
B3anmogenctemm mexay AgmuHmuctpauven n MOL, 3aknoveHHbIM B nopsake, yCTaHOBIEHHOM
3aKoHoOaTeNbLCTBOM.

[Il. CocTaB, nocnenoBaTenbHOCTb Y CPOKU BbINOMHEHUS aAMUHUCTPATUBHLIX NPoLeayp,
TpeboBaHMs K NOPSAKY UX BbINOMHEHMWS

23. CocTaB, nocnenoBaTenbHOCTb M CPOKM BbINOMHEHUST aAMUHUCTPATUBHbIX
npoueayp npv npegoctasneHnn MyHuumMnansHoOW ycnyrm

23.1. [NepeyeHb aaMWHUCTPATUBHLIX Npoueayp npv npegoctaeneHnm MyHuumnansHowm

yCnyru:
1) npuem 3asBreHnst U JOKYMEHTOB;
2) obpaboTka n npegBapuTenbHOE PacCMOTPEHNE OOKYMEHTOB;
3) NPUHATUNE peLUEeHNS;
4) HanpaBneHue pesynbTaTa.

23.2. Kaxpgas agMuMHUCTpaTUBHas npouenypa CoCToOUT U3 aaMUHUCTPATUBHBIX AENCTBUMN.
[MepevyeHb © cogepxaHne aAMUHUCTPATUBHLIX OEWUCTBUW, COCTaBMASOWMX  Kaxayto
aAMUHUCTPATUBHYKO  npouenypy, npuBegeH B [lpunoxeHun 12 K HacTosilemy
AOMWHUCTPATUBHOMY perfnamMeHTy.

23.3. brnok-cxema npegocrtaeneHns MyHuuunansHoW ycnyrn npysegeHa B [punoxeHum
13 Kk HacTosweMy AOMUHUCTPATUBHOMY perfameHTy.

IV. MNMopsigok n dopMbl KOHTPONA 3a ncnofiHeHneM AOQMUHNCTPATUBHOIO perfiameHTa

24, MopsigoK OCYLLECTBIEHNSI KOHTPOMSA 3a COGNOAEHNEM U UCNOSNTHEHNEM
AOMKHOCTHBIMU NL@MUW, MyHULMNANbHBIMU CIy>KaLMMK U cneunanuctaMmm AQMUHUCTpaLmm
NonNoXeHnn AQMUHUCTPATMBHOIO pernameHTa 1 MHbIX HOPMaTUBHbIX NPaBOBLIX aKTOB,
yCTaHaBnuBawLLmMx TpeboBaHus k npegocTaBneHmio MyHMumMnanbHon ycnyru, a Takke
MPUHSATUEM VMU PELLEHMN



24.1. KoHTpornb 3a cobniogeHnemM OMKHOCTHbIMU nuuamMm ADMUHUCTPaUUK, NONOXEHUN
AOMWHUCTPATUBHOIO pernameHTa U MHbIX HOPMAaTMBHbLIX NPAaBOBbIX aKTOB, YCTaHABNUBAOLLNX
TpeboBaHuA K npegoctasneHntio MyHumnanbHON yCryrn, ocyLecTBnseTcs B hopme:

1) TEeKyLero KOHTpons 3a cobrniogeHMeM MonHOTbl U KadecTBa NpeaocTaBrieHus
MyHuuMnanbHOM ycnyru (aanee - TekyLwmm KOHTPOb);
2) KOHTpOns 3a cobntogeHnem nopsgka npegocrtasneHns MyHumMnanbHON ycnyru.

24.2. TeKyWnn KOHTPOSMb OCYLIECTBMSET 3aMecTUTENb PyKOBOAUTENS ALMUHUCTpaLUK
B COOTBETCTBMM C nMpuKa3om O pacnpegeneHmm o06s3aHHOCTEM W YNOSTHOMOYEHHbIE
UM OOJTKHOCTHbIE nnua.

24.3.  TeKyLiMi KOHTPOSb OCYLLECTBNSAETCA B NOPsSAKE, YCTAHOBIEHHOM pyKOBOAUTENEM
AOMWHUCTPaALMKN ON9 KOHTPONS 3a UCMOMIHEHNMEM NPAaBOBbIX aKTOB AOMUHUCTpaLnN.

24.4. KoHTponb 3a cobniogeHnemM nopsigka npegoctasneHns MyHuumMnanbHOW yCnyru
ocywectBngetca  MWHUCTEPCTBOM  rOCYO4apPCTBEHHOrO  ynpaBneHusi, MH(OPMaLMOHHbIX
TexHonormm mn ceasnm MockoBckon o6ractm B COOTBETCTBUM C MOPSOKOM, YTBEPXKOEHHOM
nocrtaHoBneHuem lNpasButenbctesa MockoBckon obnactu ot 16 anpens 2015 roga Ne 253/14 «O6
yTBEpXaeHun lopsgka OCyLWeCTBNEHNA KOHTPONSA 3a NpeAoCTaBreHMEM FOCy4apCTBEHHbIX U
MYHUUMNANbHbIX yCrnyr Ha Tepputopun MocKoBCKOM 06nactu U BHECEHUMUM W3MEHEHUN B
MonoxeHne o MMHMUCTEPCTBE rocyaapCTBEHHOIO ynpaBneHusi, MTHPOPMALMOHHBIX TEXHOSOTMI 1
cBs3n Mockosckon obnactmn» n Ha ocHoBaHun 3akoHa MockoBckon obnactu ot 4 mast 2016 ropa
Ne 37/2016-O3 «Kopekc MockoBckor obnactn 06 agMMHUCTPATUBHbBIX NPaBOHAPYLLEHNAXY.

25. Mopsaok n NepnoanYHOCTb OCYyLLLECTBNEHNS TeKyLero KOHTPOors NOMHOThLI U
KayecTBa npegoctasneHna MyHuumnansHomn ycnyrm n KoHtponsa 3a cobniogeHmem nopsigka
npepocrtasnieHna MyHuumnansbHoM ycnyrm

25.1. TeKywmn KOHTPOSb OCyLWecTBnsaeTca B OpMe MOCTOSAHHOIO MOHUTOPUHIa
peLleHnin u 4eNCTBUIN, y4acTBYOLWMX B NpegocTasneHnn MyHuumnanbHOM yenyrm JOSMKHOCTHBIX
nny, MyHUUMNanbHbIX CRyXawmx wn crneuuanuctoB AMUMHUCTpauuu, a Takke B opme
BHYTPEHHMX NPOBEPOK B AAMUHMCTPpaUuM No 3asiBneHnsaM, obpalieHmsm un xanobam rpaxaaH,
nx o6beaAVHEeHN N opraHM3aunii Ha peLleHns, a Takke gencTeus (6e3gencTens) JOMKHOCTHBIX
nuy, MyHUUMNANbHbIX cRyxXawux W crneunanuctoB  AAMUHUCTpALMK, Y4YacTBYHOLIMX B
npegocTtasneHnn MyHuumnansHom ycryru.

25.2. TlopAook ocCyLleCTBMEHUS TeKyLlero KOHTPONs YTBeEpXAaeTcs pykoBoauTenem
ALOMUHUCTpaUun.

25.3. KoHTponb 3a cobnogeHnemMm nopsigka npegoctasneHns MyHuumnanbHOW ycnyru
oCyLLecTBNaeTCcs YNOSTHOMOYEHHbLIMMN OOMKHOCTHbLIMU nmuamm MwuHucTepcTBa
rocy4apCTBEHHOrO ynpasneHns, NHPOPMaLMOHHBIX TEXHONOrMM 1 cBA3n MockoBckon obnactu
NocpeacTBOM MPOBEAEHNS MMAaHOBbIX W BHEMMAHOBbLIX MPOBEPOK, CUCTEMATMUYECKOro
HabnageHns 3a WUCMNOMHEHWEM OTBETCTBEHHbIMU AOSDKHOCTHLIMU Nvuamu AgMUHUCTpaLnn
NONOXXEHNN AOMUHUCTPATUBHOIO pernamMeHTa B YacTu cobrnogeHnsa nopsaka npegoctaBrneHns
MyHnumnansbHOM ycnyru.

25.4. [MnaHoBble npoBepkM  AOMUHUCTpPaUMM  MPOBOAATCA  YNOSIHOMOYEHHbLIMU
OOIMKHOCTHbIMK nuyamn MuHMCTepcTBa rocygapCTBEHHOMO yrpasfieHNa, WHAOPMAaLNOHHbIX
TexHonormm mn cBsasm MockoBcko o6nacTu Ha OCHOBaHMM E€XErogHoro nraHa npoBeaeHus
NpoBepoOK, CHOPMNPOBAHHOIO 1 cornacoBaHHoro MNpokypaTtypon MockoBckon obnacTtu, He Yyalle
OZHOro pasa B ABa roga.

25.5. BHennaHoBble NPOBEPKMU AOMUHUCTPaAUUM  NPOBOAATCA  YNOSITHOMOYEHHbIMU
AOJDKHOCTHbIMU nuuaMmn  MuHUCTepcTBa rocygapCTBEHHOMO ynpaBrieHUsl, MHOPMaLMOHHbIX
TexHonormm m cesasm MockoBckon obnactm no cornacosaHuto ¢ lNMpokypaTtypon MockoBCKOW
obnactm Ha OCHOBaHWM pelleHnsa 3amecTutenda npeacepatens lNpasButensctBa MockoBCKON
obnactM — MMHUCTPa roCcy4apCTBEHHOMO yrnpaBreHns MHAPOPMALMNOHHBLIX TEXHOMOMMA N CBA3K
MockoBckon o6nacTun, NPMHMMAEMOro Ha OCHOBaHMM OBpaLLeHUn rpaxaaH, PUaNYEecKNX nuy, n



NofyyYyeHHOM OT T[OCY[apCTBEHHbIX OpraHoB WHQopMauum o dakTtax HapyleHun
3akoHopaTtenbctBa Poccuinckon ®Pepepauun, BREKywMX BO3HUKHOBEHME Ype3BblYanHbIX
CUTYaUWin, yrpo3sy XXMU3HU U 300POBbLIO rPpaxdaH, a Takke MaccoBble HapyLLEeHUs NpaB rpaxaaH.
25.6. BHennaHoBble npoBepku OeATENbHOCTM OpraHOB MECTHOro camMoyrnpaBfeHus u
AOIMKHOCTHBIX UL, MECTHOro camoyrnpasfeHuUss MOryT Takke MpoBOAUTLCA B COOTBETCTBUM C
nopyyeHuamu lNpesngeHta Poccuinckon ®enepaumu, lNpasutensctBa Poccunckon denepaunm
N Ha OCHOBaHuK TpeboBaHus [eHepanbHOro npokypopa Poccunckon denepaumm, npokypopa
cybbekta Poccuinckon degepaunmn 0 npoBeaeHM BHEMNNAHOBOW NPOBEPKM B paMKax Hag3opa 3a
NCNOSTHEHNEM 3aKOHOB MO NOCTYMMBLUMM B OpraHbl NpoKypaTypbl Matepuanam n obpalleHnam.

26. OTBETCTBEHHOCTb JOMKHOCTHBIX JIML, MYHUUUNANBHbIX CIy>XaLux v
cneumanncTtoB AODMUHUCTPaLMK 3a pelleHna n aencteng (besgencremne), npuHMMaemble
(ocywecTBnaemMble) UMK B xode npegoctasneHna MyHuumnansHon ycnyrm

26.1. [HOmMKHOCTHbIE nmua, MyHUUMNanbHble crnyxaume " cneunanunucTbl
AOMUHUCTpaUMK, OTBETCTBEHHbIE 3a npedocTasneHne MyHuumMnansHOM yCcnyrn n yyacteyoLmne
B npegocTtaBneHnn MyHuumnanbHOW YCNyrm HecyT OTBETCTBEHHOCTb 3a MpuUHMMaemble
(ocywecTtBnsiemble) B xoAe npepocTtasneHna MyHuuunanbHOW YCNyru peleHus U OencTsBus
(6e3pencTBme) B COOTBETCTBUM C TpeboBaHUAMM 3akoHoaTenbCcTBa Poccumnckon depepaumn.

26.2. HenonHoe wunn Heka4yecTBeHHOe rnpepocTaBneHve MyHuuMNanbHOW YyCryru,
BbIiIBNEHHOE B nMnpouecce Tekywero KOHTPOMdA, BMEYET MNPUMEHEHME AUCUUMNIIMHAPHOIO
B3bICKaHUS B COOTBETCTBUM C 3aKoHodaTenscTBoM Poccunckon denepaumn.

26.3.HapyweHne nopsagka npepoctaBneHna MyHuumMnanbHOW YyCnyru, nosnekwee He
npegoctasneHne MyHuumnaneHon ycnyrmn 3assutento nnbo npegocrasneHve MyHuyunansHom
ycnyrm  3asBUTENO C  HapylweHWeM  YCTaHOBMEHHbIX  CPOKOB,  MpegycMaTtpusaeT
alMUHUCTPATUBHYIO OTBETCTBEHHOCTb JOMKHOCTHOIO nvua AQMUHUCTPaLMN OCYLLEeCTBNAIOLEro
NCNOJSTHUTENbHO-pacnopsaauTernbHble MOMHOMOYMS B COOTBETCTBMM C 3akoHOM MocKkoBcKow
obnactu ot 4 maa 2016 roga Ne 37/2016-O3 «Kopekc MockoBckon obnactn o6
aAMWHUCTPATUBHBIX NPaBOHAPYLLEHUAXY.

26.3.1. K HapyweHuaMm nopsaka npepoctaesneHMs  MyHuumnaneHoOM — yCriyru,
YCTAHOBMEHHOr0  HacTosAWMM  AOMWHUCTPATMBHBLIM  pPErfiaMeHTOM B  COOTBETCTBUM C
depepanbHbiM  3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHMsauuu npenocTtaBneHus
rocyaapCTBEHHbIX U MyHULUMNANbHbBIX YCYr» OTHOCUTCS:

1) TpeboBaHue oT 3aaButena (npeacrasutens 3asButens) npeacraBneHnst LOKYMEHTOB U
WMHopMauuUKn nnNun ocyLLLeCcTBNeHUs 4ENCTBUIA, NpeacTaBeHne unm ocyLLecTBreHne KOTOpbIX He
npegycMOTPEHO HacToAWMM  AAMUHUCTPATUBHBIM  perfiaMeHToM, MWHbIMW  HOPMaTUBHbLIMU
NpaBOBbLIMW aKTamMu, pPerynupyroLwnumMm OTHOLLEHUS, BO3HMKalOLWMe B CBA3U C NpegocTaBrieHneM
MyHuuunansHou ycnyru;

2) TpeboBaHue oT 3asBuTtens (NpeactaBuTens 3asButens) NnpeacraBneHns JOKYMEHTOB U
WHopMauun, B TOM 4ucne noATBepXOawLwWmMx BHeceHMe 3agBuTeneMm nratbl 3a
npegocrtasneHne MyHUUMNANbHOM YCNyrK, KOTOPble Haxo4ATCA B pPacrnopsXeHWW OpraHos,
npegocrasnawmx MyHUUUNanbHYO YCryry, WHbIX rOCYAapCTBEHHbIX OpPraHoB, OpraHoB
MECTHOro camoynpasrneHus nmbo noaBeLOMCTBEHHbIX OpraHmsauumi, YyyacTBYKOLMX B
npegocrasneHm MyHuMUMNansHOW yCriyrm B COOTBETCTBUM C HACTOAWMM ALMUHUCTPATUBHBIM
pernaMmeHToMm;

3) TpeboBaHne oT 3aaBuTensa (Nnpeactasutensa 3asBUTENSA) OCYLLECTBNEHNS OENCTBUN, B
TOM YumCre corrnacoBaHumn, HeobxoanmbIX AN nonyvyeHus MyHUUMnanbHOW YCNyrm U CBA3aHHbIX
c obpaweHneM B WHble TOCYOAPCTBEHHblE OpraHbl, OpraHbl MECTHOro CcamoynpaBneHus,
opraHusauun, ona npegocrasneHna MyHUMnansHoOM ycnyrm He NpegyCcMOTPEHHbIX HaCTOSALLMM
AOMWHUCTPATUBHBIM perfiaMeHToM;

4) HapyLwleHne cpoka pernctpaunn 3assrneHus 3assutena (NnpeacraBntens 3assuTens) o
npegoctasneHm MyHmuunanbHOW ycnyru, yCTaHOBMEeHHOro AQMUHUCTPATUBHbLIM PErfamMeHToM;



5) HapyweHne cpoka npegocTaBneHns MyHuumnanbHOW yCryrn, YCTaHOBMEHHOro
AOMUHUCTPATMBHbBIM PErNamMeHTOM;

6) oTka3 B NpuemMe [OOKyMeHTOB Yy 3agaButensa (npeactaButensa 3asBuTens), ecnu
OCHOBaHWA OTKa3a He NpeayCMOTPEHbl HACTOALWNM AOMUHUCTPATUBHBIM perfiameHToM;

7) oTka3 B npegocTtasrieHun MyHuuMnNanbHOW YCNyru, €Cnu OCHOBaHWA OTKasa He
npeaycMoTpeHbl HaCTOALWNM AOMUHUCTPATMBHBIM PErNaMEHTOM;

8) HEMOTUBMPOBAHHbLIN OTKa3 B nNpefocTaBneHnn MyHuuMnanbHOW ycrnyru, B criyvyae
OTCYTCTBMSI OCHOBaHUN 4Nsi OTKa3a B npegoctaBneHm MyHuumnansHon yenyru;

9) oTka3 B MCnpaBreHMn AOMyLIEHHbIX OrnevyaTok M owuboK B BblAaHHbIX B pesynbtarte
npegocTtasneHna MyHmumMnanbHON yCryrn JOKYMeHTax nmbo HapyLleHne yCTaHOBNEHHOrO cpoka
Takux ncnpasBrieHUNn.

26.4.[JO/mMKHOCTHbIM NUOM AOMUHUCTPaAULMN, OTBETCTBEHHbIM 3a COOMAeHne nopsaka
npegoctasneHns  MyHuuMnanbHOW  yCnyrm  SBRSIETCA  PYKOBOAUTENb  CTPYKTYPHOro
noapasgeneHna AogMMHUCTpaumn.

27. MonoxeHus, xapaktepuaytowme TpeboBaHNS K NOpAAKY U hopmamM KOHTPONS 3a
npegocTtasneHnemMm MyHMumMnanbHOM yCcrnyrn, B TOM YAUCIE CO CTOPOHbI rpaXaaH, ux
obbeanHeHU N opraHmsaummn

27.1. TpeboBaHuamMu K nopsaky n popmam Tekywero KOHTPONA 3a npefocTaBreHneM
MyHMumnansbHOW ycnyrn aBnsOTCS:

— HEe3aBUCUMOCTb;

— TWATENbHOCTb.

27.2. He3aBUCMMOCTb TEKYLLEro KOHTPOSIA 3aK4vaeTcsa B TOM, YTO JOIMKHOCTHOE NuULO,
YNOSITHOMOYEHHOE Ha ero  OCYLIeCTBNeHMe He3aBMCUMO OT  [JOJSPKHOCTHOro  nuua,
MYHULUMNANbHOro cnyxaktuero, cneunanucra ALOMUHUCTpaUuu, y4acTBYyOLLEro B
npegoctasneHm MyHuUMnanbHOW yCryrn, B TOM 4YUCNe He uMmeeT Onua3koro poacTeBa unu
CBOWNCTBA (poanTenu, cynpyru, oetun, 6paTbs, CecTpbl, a Takke 6paTtbs, CECTPbI, pPOAUTENN, AETH
CYnpyroB 1 Cynpyrn geTemn) C HAM.

27.3. [JomkHOCTHbIE n1ua, OCyLLEeCTBNAILWME TEKYLLMMA KOHTPOIb 3a NpeaocTaBieHnem
MyHuumnansHOM ycnyrn, OOSDKHbI MPUHUMAaTbL Mepbl MO NpefoTBpaLeHUMo  KOHMNUKTa
WHTepecoB Npu nNpegoctasneHnn MyHuuunanbHOW ycnyru.

27.4. TwaTenbHOCTb OCYLWECTBIEHNA TeKyLLero KOHTPONs 3a npegocTtaBfieHnemM
MyHuUMNanbHOW YCryrn COCTOUT B CBOEBPEMEHHOM U TOYHOM UCMOSNTHEHUU YNOSTHOMOYEHHbIMU
nmuamm 06s3aHHOCTEN, NPeaYCMOTPEHHbBIX HACTOALLNM pasaesiom.

27.5. TpaxpgaHe, nx o6beaNHEHNS N OpraHM3aumm A5 OCYLLEeCTBMEHUSA KOHTPONs 3a
npegoctasneHmem MyHuumMnansHOM yCryrn ¢ Lenbto cobrnogeHns nopsaka ee npeaoctaBneHns
MMeIT NpaBo HanpaenATb B MUHUCTEPCTBO rocy4apCTBEHHOIO ynpaBneHus, MHPOPMaLMOHHbIX
TexXHosnormm n ceasn MockoBckon obnacTu xanobbl Ha HapylleHWe OOMMKHOCTHBIMU JMuaMMu,
MYHUUMNANbHbIMU CriyKawmMmn AMUHUCTpaUMKM nopsigka npegoctasneHna MyHuumnansHom
ycnyru, roBnekwee ee HernpeacrasfieHne wunv npefocTaBlieHne C HapylweHuem Cpoka,
YCTaHOBIIEHHOro HaACTOAWMM AAMUHUCTPATUBHBIM pernaMmeHToM.

27.6. [paxpgaHe, nx oObeAMHEHNA U OpraHu3auun Ons OCyLLeCTBNEeHUs KOHTPONsA 3a
npegocrasneHeMm MyHuUMNanNbHOW YCryrm UMeKT MNpaBoO HanpasnATb B AOMUHUCTPaLUIO
MHOMBMAYANbHbIE N KONMEKTUBHbIE OOpalleHnsa C NPeanoXeHUsiMM No COBEPLLUEHCTBOBAHMUIO
nopsiaka npegoctasneHna MyHuumMnaneHOM yecnyru, a Takke xanobbl n 3asBneHns Ha AencTBUS
(6e3pencTBmne) OOMKHOCTHBIX NML AOMUHUCTPAUMN N MPUHATBIE UMW PELLEHUS, CBA3AHHbIE C
npegocrtasneHnemMm MyHuumnansHOW ycnyru.

27.7. KoHTposb 3a npegocrasneHnemMm MyHuumnansHOW ycriyru, B TOM YACIE CO CTOPOHbI
rpaxgaH ux oObegVUHEeHUM W oOpraHuM3auui, OCYLLECTBNAETCA MNOCPEACTBOM OTKPbITOCTU
aeaternibHOCTM AOMWHUCTPaUUK npu npegocrtaBneHun MyHuuunanbHOW YCryrn, noslyvYeHus
NOMHOW, aKTyanbHOW N JOCTOBEPHOM MHOPpMaLUKM O nopsaake npegocrasneHns MyHuumnansHon



ycryrm u BO3MOXHOCTW JocynebHoro paccMoTpeHus obpaweHunn (kanob) B npouecce
nonyyeHns MyHuumnnansHoOmM ycnyru.

27.8. 3asiButenu (npencraButenn 3adBUTENS) MOTYT KOHTPOSNIMPOBaTL NpeoCTaBieHme
MyHuumMnansHOM ycnyrm nyTem nofyYeHus uHopmauum O xode npedocTaBneHus
MyHUUMNansHOM ycryrn, B TOM 4YuCfe O CpoKax 3aBepLUeHUs agMUHUCTPATMBHbLIX npouenyp
(aemncTteuin) Nno TenedoHy, NyTemMm NMCbMEHHOro obpalLleHns, B TOM YMcre Nno 3NeKTPOHHOM noyTe
n yepes PIIY.

V. OocynebHbin (BHecyaebHbIN) NOpsSAOK 0OXanoBaHMs peLeHnin u 4enCcTBumi
(6e3pencTBms) OOMKHOCTHBIX NL, MyHULMNANbHbIX CRYXXaluX 1 CrneunanncTos
AOMUHUCTPaUMK, Yy4aCTBYOLMX B NpegocTaBneHm MyHumnansHon ycnyru

28.docynebHbin (BHecyaebHbIN) nopsaok o6xkanoBaHNS peLleHnin n 4ENCTBUN
(6e3pencTBms) OOIMKHOCTHBIX NAL, MYHULUMMAbHbIX CAY>XaLnX U CNeumanmncTos,
y4YacTBYKOLMX B NpegocTtaBneHm MyHmumnansHoOn ycnyru

28.1. 3assutenb (npegctaButens 3aaBuTens)) wUmeeT nNpaBo obpaTuTbCA B
AOMUHMCTPaUMIO C Xanobou, B TOM YKUCIe B Creayowmx cnyvasx:

1) HapylweHue cpoka peructpauum 3aseneHns 3aasutena (npeacraBuTens
3assutensa) o npegoctasneHnn MyHuUMNanbHOW YCNyry, YCTAHOBMEHHOrO HAaCTOALLMM
AOMWHUCTPATUBHBIM perfiaMeHToM;

2) HapylLleHne cpoka npegoctaBnenHns MyHuuMnanbHOM yCryru, YCTAHOBMEHHOMO
HacToAWMM AAMUHUCTPATUBHLIM PErMaMeEHTOM;
3) TpeboBaHne y 3aasutens (npeactasutena 3adBUTENS) LOOKYMEHTOB, He

NpesyCMOTPEHHbIX HACTOAWUM  AAMUHUCTPATUBHBLIM pernaMmeHToM [Ans npegoctaBrneHns
MyHuumnansHoM ycnyru;

4) OTKa3 B Npueme OOKYMEHTOB Yy 3aaBuTens, (npeacraButensa 3asBUTens) ecrnuv
OCHOBaHWA OTKa3a He NpedyCcMOTpeHbl HAaCTOAWNM AOMUHUCTPATUBHBIM perfameHToM;

5) oTKa3 B npegocTtasrieHun MyHMUMNAnbHOW YCryrn, ecrnn OCHOBaHWA OTKasa He
npegycMoTpeHbl HaCToAWUM AOMUHUCTPATUBHBIM pernaMmeHToM;

6) TpeboBaHue c 3asButensa (npencrasutens 3asButensd) npu npeaocTaBneHUn
MyHuuunansHOW ycrnyrm nnatbl, He NpPeayCMOTPEHHOW HacToAwmMM AOMUHUCTPATUBHBLIM
perrnamMmeHToM;

7) OTKa3 [OJPKHOCTHOro nuvua AAMUHUCTpaAuUM B  WUCNPaBieHUW AOMyLIEHHbIX
onevyatok M OWKnBOK B BblAaHHbIX B pe3ynbrate npeaocTtaBneHns MyHuumnanbHOW ycnyrm
AOKYMeHTax nMbo HapyLLeHne YCTaHOBIIEHHOIO CpoKa TakMxX UcnpasneHuni.

28.2. XKanoba paccmaTpuBaeTcs AoMuHUCTpaumen, npegocraBnsaoLwen
locygapCTBEHHYO ycnyry, MopsagoK npefocTaBrieHust KOTopow 6bin HapylleH BCreacTtBue
peweHnn n gencteun (6esgencTems) AOMUHUCTPaLMK, NpegocTaBnsowen MocyqapCTBEHHYO
yCnyry, OOSPKHOCTHOrO nvua nnbo rocyaapCTBEHHbIX MPaXXaAaHCKUX CriyXallnx.

28.3. B cny4yae ecnu obGxanylTca pelieHus pykoBoautena AgMUHUCTpaUmK,
npegocrtasnsoowen [ocygapcTBeHHyO  ycnyry, kanoba nogaeTcs  BblecTosLeMy
OOJDKHOCTHOMY NnLY B NOpPsSiAKe NOAYNHEHHOCTM.

28.4. JKanoba nopaetca B AOMWHUCTpauMio, npefocTasnswowyo [ocyaapcTBEHHYHO
ycrnyry B MMCbMEHHOM oopMe, B TOM Yucne npu NMM4HOM npuemMe 3asBuTernsi, Unm B 3NeKTPOHHOM
BUAE.

28.5. JKanoba moxeT 6bITb HanpasneHa no nouyte, yYepe3 MOL|, ¢ ncnonb3oBaHUEM
WHOPMAaLUNOHHO-TENTEKOMMYHUKAUMOHHON  ceTn  «MHTepHeT»,  odmumanbHOro  cauta
AoMunHucTpauuun, noptanoB uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a TaKke MoxeT
ObITb NpUHATa Npu nNu4HOM npueme 3asButensa (npegcrasutensa 3aasutens). VIHpopmauma o
MecTe npuema, a Takke 00 yCTaHOBMEHHbIX ANS nNpuemMa AHSX M Yacax pasMelieHa Ha



odumumansHoM cante AgmuHuctpaumm B cetn MHTepHeT. (MonoxeHns HacTosawwero nognyHkKTa
BcTynatoT B cuny ¢ 01.01.2018).

28.6. Kanoba gomkHa cogepxaTtb:

1) HanmeHoBaHWe opraHa, npegocTtaBngawowero MyHuumMnaneHyo ycnyry, nunbo
opraHusauun, ydactsylouwen B npegoctasneHmm MyHuumnansHon ycnyrn (MOL); damunuio,
UMs, OTYECTBO [OSMKHOCTHOrO nvua, MyHAUMNAnbHOro CryXallero, crneuwanucra opraHa,
npegocTasnsaowero MyHuunanbHyo ycnyry nmdo cneunanncta opraHmsaumm, y4acTByoLLEN B
npegocTtasneHnn MyHuumnanbHOW ycnyrn, pelleHus u gencteua (6es3gencrene) KoToporo
obxanytoTcs;

2) damunuio, UM, OoT4ecTBO (nocnegHee - NpU Hanuyuu), CBEOEHUA O MecTe
XutenbctBa 3assutend (Nnpeacrasutens 3aasutens) - omManyeckoro nuua nnbéo HanmeHoBaHue,
cBefleHns 0 MecTe HaxoxaeHnsa 3assutens (npegcrasutens 3asaBuTens) - pnamMyeckoro nuua,
a TaKkke HoMep (HOMepa) KOHTaKTHOro TtenedoHa, agpec (agpeca) anekTPOHHOM NouyTbl (Npw
HanU4MM) M NOYTOBbIM adpec, NO KOTOpbIM AOKeH ObITb HanpasBneH oTBeT 3asABuTEnNto
(npeactasuTento 3aaBuTens);

3) cBefeHus 06 obxanyemblix peleHnax n gencreusax (besgencraunn);

4) [0BOAbl, HA OCHOBaHMM KOTOpPbIX 3asBuTenb (NpeacrtaBuTeNnb 3asBUTENs)) He
corrnaceH c pewieHuem un gencremem (besgencrenem).

3agsutenem (npeacraButenem 3asBUTens) MOryT ObiTb NpeacTaBneHbl 4OKYMEHTbI (Npu
Hanu4mMn), nogTBeEpXaaoLme ero 4oBoAbl, MMBO NX KOMUMK.

28.7. B cnydvae, ecnu xanoba nopgaetca 4vepes3 npeacraButensa 3asBUTENS, Takke
npeacraBnseTcsd AOKYMEHT, MNoATBEepXAatoWMN MNOMHOMOYMSA Ha OCyLlecTBreHne OeACTBUN
OT MeHn 3aaButens.

28.8. Kanob6a, noctynuBwas B AAMWHUCTPAUUIO, NOANEXUT  PaCCMOTPEHMIO
AOJDKHOCTHBLIM NIMLLOM, YNOSHOMOYEHHbLIM Ha pacCMOTpPeHMe Xanob, KoTopbi obecneymBaer:

1) npuemM N paccMoTpeHue xanob B cooTBeTCTBMM C TpeboBaHnamu degepanbHOro
3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusaumMm nNpenocTaBieHns rocygapCTBEHHbIX U
MYHULUMNANbHbIX YCYr»;

2) nHpopmmnpoBaHne 3aasutenen (npepcrasutenen 3asaBuTenen) o nopsigke
obxxanoBaHua pelleHun U gencTsun (6e3gencTBus), Hapyllalwmx UX fnpaBa U 3aKOHHble
NMHTEepecsI.

28.9.Kanoba, noctynuewas B AOMWUHUCTPALMIO, MOAMNEXUT pernctpauumn He nosgHee
cnegytoulero paboyero AHA CO AHA ee NOCTYNNeHus.

28.10. >Kanoba nognexuT pacCMOTPEHWNIO:

1) B TeyeHune 15 paboumx gHen co gHs ee pernctpaunm B AQMUHUCTPaLNK;

2) B TeyeHue 5 paboumx OHEN CO OHA ee perncTpauum B criydae obkanoBaHWA OTKasa B
npueme [[oOKymeHTOB Yy 3asButena (npeactasutena 3aasutend) nubo B mMcnpasnieHun
AONyLLEHHbIX OneYyaTok M OoWwnboK nnn B criydyae obxanoBaHUS HapyLIEeHWUst YCTaHOBMEHHOIo
CpOKa TakuMx UcrpasfeHuni.

28.11. B cnyyae ecnu 3assutenem (npeacrtasutenem 3assutens) B AOMUHUCTpaLMIO
nogaHa anoba, paccCMOTPEHNE KOTOPOWN HE BXOAUT B €r0 KOMMETEHUMIO, B TeyeHne 3 paboumx
AHEM CO [pOHa ee peructpaumm B AOMUHUCTpauum xkanoba nepeHanpaenseTrca B
YNOSTHOMOYEHHbIN Ha ee pacCMOTpPeHMe opraH, O YeM B NMUCbMEHHON popme MHAOPMUpPYeTCA
3agasuTens (NpeactaBuTenb 3aaBUTENS).

Mpn 9TOM CPOK pPacCMOTPEHUsT Xanobbl MCUMUCIISETCA CO AHA pernctpauumn xanobbl
B YNOJITHOMOYEHHOM Ha ee pacCMOTPEHNE OpraHe.

28.12. [lo pesynbTaTaM paccMOTpeHus xanobbl AAMUHUCTPaLMS NPUHMMAET OAHO M3
cnefyowmnx peLleHni:

1) yaoBneTBoOpseT xanoby, B TOM 4yucre B (bopmMe OTMEHbl NPUHATOrO peLUeHus,
ncnpasneHnsa OONyLEeHHbIX OneYaTok U OWKnBoK B BblAAaHHbIX B pe3ynbTate npeaocTaBneHns
MyHMUMNanNbHOW YCNyrn LOKYMEeHTax, Bo3BpaTa 3asdABUTENIO AEHEXHbIX CPeacTB, B3UMaHue
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KOTOpbIX HEe MpedyCMOTPEeHO HOopMaTMBHbIMK MpaBoBbiMW akTamu Poccunckon Pepepaumu,
HOpPMAaTUBHbLIMKW NPaBoBbIMK akTaMn MockoBckon obnacTtu;

2) OTKa3blBaeT B y4OBETBOPEHUN anobbl.

28.13. He nosgHee gHs, crnegyrowero 3a AHEM MPUHATUS peLleHns, YKa3aHHOro B NyHKTe
28.11 HacTosiwero AQMMHUCTPATUBHOIO pernameHTa, 3assutento (npegcrasutento 3asasntens)
B MUCbMEHHOM POpMe 1 Mo xenaHuto 3assutens (npeacraButens 3aaBUTeENs) B 9NEKTPOHHON
dhopme HanpaBnAeTCAa MOTUBMPOBAHHbLIM OTBET O pe3yribTatax PacCMOTPEHUS XKanobsbl.

28.14. Tlpwn ypoBneTBOpeHUU >xanobbl AOMUMHUCTPaAUMS MPUHMMAET UcHepnbiBaloLme
MEepbl MO YCTPaAHEHWIO BbISBMEHHbIX HapyleHWh, B TOM 4ucrie Mo Bbigade 3aaBuTEnNto
(npeacrasutento 3assutens) pesynbtata MyHuumMnansHoOW ycnyru, B COOTBETCTBUN CO CPOKOM
npegocrasneHMs  MyHuuunanbHOM  yCryru, yKa3aHHbIM B MyHKTe 8  HacTosero
AOMWHUCTPATUBHOIO pernaMmeHTa co AHA NPUHATUSA PeLLEeHNS.

28.15. AOMUHUCTpaumMs OTKa3bliBaeT B YAOBNETBOPEHUN Xanobbl B Cneayowmx cnyyasx:

1) Hanu4uMs BCTYNMBLUErO B 3aKOHHYKO CUIY peLleHns cyaa, apbuTpaxHoro cyga no
Xanobe o TOM e npegMeTe U Mo TeM Xe OCHOBaHUAM;

2) nogaym >kanobbl NUMUOM, NMOSIHOMOYMA KOTOPOrO He MOATBEPXAEHbl B MOpsake,
yCTaHOBEHHOM 3aKkoHoAaTenbCcTBoM Poccurckon ®epepaunu;

3) Hanu4uMs pelueHns nNo xanobe, NPUHATOro paHee B COOTBETCTBMM C TpeboBaHUAMM
HacTosilwero AOMUMHUCTPATMBHOIO pernaMeHTa B OTHOWEHMM Toro xe 3aaBuTens
(npeacraBuTens 3aaBuTens) 1 N0 TOMY Xe NpeaMeTy Xanobbl;

4) NpU3HaHUSA anobbl HEOOOCHOBAHHOMN.

28.16. B cnyyae yctaHOBneHus B xo4e WU MO pes3ynbTataMm pacCMOTPEeHUs Xanobbl
NPU3HaKoB COBLITUS aAMUHUCTPATMBHOIO NPaBOHAPYLIEHUS AOMKHOCTHOE NULO, HadeneHHoe
MOMIHOMOYMAMMN NO PACCMOTPEHUID Xanob, He3ameanuTenbHO HanpasnseT UMeloLwmecs
mMartepmansl B oOpraHbl MpokypaTypbl M MUHUCTEPCTBO rOCYyAapCTBEHHOro YrpaBneHus,
NHPOPMAaLNOHHBIX TEXHONOMMI 1 cBA3M MockoBCkon o6nacTu.

28.17. B cny4ae yctaHOBMeHWa B Xo4e WM MO pe3ynbTataM PacCMOTPEHUS XKanooObl
NPU3HaKOB NMPeCTynieHNa JOMKHOCTHOE NULO, HaZeneHHoe NOSTHOMOYMSIMU MO PACCMOTPEHMIO
Xanob, HesameanuTernbHO HanpasnseT MMeLMeca MaTepuarnbsl B OpraHbl npeasapuTenibHOro
paccrefoBaHuS.

28.18. B oTeeTe no pesynbtataM pacCMOTPEHMUS Xanobbl Yyka3biBalOTCA:

1) OOIMKHOCTb, (hamMunud, MMs, OTYECTBO (NPU HanMMyMu) [OOSHKHOCTHOrO nuua
AOMWHUCTPaALUNK, NPUHSABLLENO peLUeHne no xanobe;

2) HOMEp, OaTa, MECTO NPUHATUS PELUeHUs, BKN4Yas CBEAEHUA O OOMMKHOCTHOM
nuue, peweHne nnu genctene (besnencrane) KOToporo obxanyeTcs;

3) dhamunns, UMs, OTYECTBO (MPW HaNMYnN) UM HaMMeHoBaHue 3asiBUTens;

4) OCHOBaHWA And NPUHATUA peLlleHnd no xanobe;

5) NPUHATOE NO xanobe peLleHune;

6) B crny4ae ecnu xanoba npmaHaHa 060CHOBAHHOW — CPOKU YCTPAHEHNS BbISIBIIEHHbIX
HapyLUeHWI, B TOM YMCre CPOK NpeaocTaBneHms pedynbtata MyHuumnanbHOmM ycnyru;

7) B crny4yae ecnu xanoba npmsHaHa He060CHOBAHHOMN, - MPUYMHBI MPU3HAHKUS XXanoobl

HeobocHOoBaHHOM 1 MHopMauma o npaee 3aaBuTtens (npeacraButens 3assutend) obxanosaTb
NPUHATOE pelleHne B cyaebHoM nopsiake;

8) cBegeHna o nopsagke ob6xanoBaHUSA NPUHATOrO NO anobe peLleHus.

28.19. OtBeT no pe3ynbTatamMm pacCMOTPEHNS Xanobbl NOANUCLIBAETCS YNOSTHOMOYEHHbIM
Ha pacCMOTPEHME xanobbl JOMKHOCTHLIM NLOM AOMUHUCTPaUNN.

28.20. 3asButenb (npencrtaButenb 3asiBuTend) BrnpaBe obxanoBaTb MPUHATOE MO
Xanobe peweHne B cynebHOM nopsiake B COOTBETCTBUM C 3aKOHOOATENbCTBOM Poccumnckon
depepaumn.

28.21. Tlopsagok paccmoTpenna xanob 3aasutenen (npeacrtaButenen 3asiBUTENs)
MWHUCTEPCTBOM OCYAAPCTBEHHOIO YNpaBrieHusl, WH(POPMALMOHHBbIX TEXHOMOrMM N CBA3MU
MockoBckon 06racTv NPoNCXoanT B NOPSAKE OCYLLECTBIEHUSI KOHTPONA 3a NpeaoCTaBfeHneM



rocy4apCTBEHHbIX U MyHMUMNANbHbBIX YCAYr, YTBEPXAEHHOM nocTtaHoBneHneMm lNpaButenscTea
MockoBckon obnactu ot 16 anpens 2015 roga Ne 253/14 «O6 ytBepxaeHun [lopsiaka
OCYLLECTBIEHNSA KOHTPOSIS 3a NpeaoCTaBneHneM rocyaapCTBEHHbIX U MyHULMNASbHBIX YCAYT Ha
Tepputopun MockoBcko 0b6ractTm u BHECEHMM M3MeHeHun B [lonoxeHne o MuHucTepcTse
rocygapCTBEHHOrO ynpasrieHusi, UHPOPMAaLMOHHbLIX TEXHOSOrMM 1 cBa3m MockoBckon obnactmy.

VI. MpaBuna o6paboTkun nepcoHanbHbIX AaHHbIX NpY NpeaocTaBneHnn MyHuumnansHom
ycnyrm

29. MpaBuna o6paboTkn NnepcoHanbHbIX AaHHbIX NPy NPeaoCTaBneHnm
MyHuumMnanbHoOM ycnyru

29.1. O6paboTka nepcoHanbHbIX AaHHbIX Npy NpegocTaBneHnn MyHUMnansHoOM ycnyru
OCYLLECTBMAETCA Ha 3aKOHHOW W  ChnpaBegfiMBOM OCHOBE C Yy4yeToM TpeboBaHuK
3akoHoaaTternbcTBa Poccuickon denepaumm B cpepe nepcoHanbHbIX aHHbIX.

29.2. O6paboTka nepcoHanbHbIX aHHbLIX Npy NpegocTaBneHnmn MyHuumnansHOM ycnyru
OrpaHM4YMBaETCA OOCTUXKEHMEM KOHKPETHbIX, ONpederieHHbIX HacToAWMM AOMUHUCTPATUBHBIM
pernameHToM Lenen. He gonyckaeTtcss obpaboTka nepcoHanbHbIX AaHHbIX, HECOBMECTMMAs C
uensmun cbopa nepcoHanbHbIX OaHHbIX.

29.3. OOpaboTke noanexaT TONbKO NepcoHarnbHble AaHHbIe, KOTOPbIE OTBEYAlT Lensam
nx obpaboTku.

29.4. Uenbio 06paboTkm nepcoHanbHbIX AaHHbIX ABNAETCS UCMOSHEHNE AO0SMKHOCTHbIX
006s13aHHOCTEN M NOMTHOMOYUIM cneuuanuctammn AgMUHUCTpPaUMM B NpoLecce npeaocTaBneHus
MyHMUMNAnNbHOW YCrnyrn, a Takke OCYLIEeCTBEHUA YCTAHOBIEHHbIX 3aKOHOAATENbCTBOM
Poccuiickon  ®depepaumm  rocygapcTBeHHbIX  (OyHKUMMA nNo  obpaboTke  pesynbTaToB
npegoctasfieHHoON MyHuUMNansHOM yCryru.

29.5. [lpn o06paboTke nepcoHanbHbIX [OaHHbIX B  UEnsx npenocTaBneHus
MyHuuMnanbHOM  yCcryrm He gonyckaetcsa obbeanHeHne ©6a3  JaHHbIX, CoAep’Kalmx
nepcoHarnbHble AaHHble, 06paboTka KOTOPbIX OCYLLLECTBASIETCS B LENsX, HECOBMECTUMbIX MEXAY
cobon.

29.6. CopepxaHne un obbem ob6pabaTbiBaeMbiX MEPCOHaNbHbIX AAHHbIX LOOSKHbI
COOTBETCTBOBATb 3asBNeHHON uenn obpabotkn. ObpabaTtbiBaemMble NepcoHarnbHble AaHHbIE He
AOJTKHbI ObITb M3ObITOYHLIMU MO OTHOLLEHWIO K 3aSBNEHHON Lenn nx obpaboTku.

29.7. Tlpn obpaboTke nepcoHanbHbIX AaHHbIX AOSMKHbI ObITb O0BGecnevYeHbl TOYHOCTb
nepcoHasnbHbIX OAHHbIX, UX OOCTATOMHOCTb, @ B HEOOXOOUMbIX Cry4yasiX M akTyanbHOCTb MO
OTHOLLEHMIO K Lenn obpaboTkn nepcoHasnbHbIX AaHHbIX. JOMMKHOCTHLIE nuua AgMUHUCTPaUUK
AOJIDKHbI MPUHMMAaThL Heobxoaumble Mepbl NMMBo obecneumBaTb UX NPUHATME NO yOANEHUIO UMK
YTOYHEHUIO HEMOJTHbLIX UITM HETOYHbIX AAHHbIX.

29.8. XpaHeHue nepcoHanbHbIX [AaHHbIX [OOSMKHO OCYLWeCTBNATbCA B (hopme,
Nno3BOSIAOLLEN ONpeaenuTb CybbekTa NepcoHarnbHbIX AaHHbIX, HE A0fble, YeM 3Toro TpedyeTt
uenb obpaboTkM MepCcoHanbHbIX AAHHbIX, €CMM CPOK XPaHEHUsl MEePCOHalbHbIX AAHHbLIX HE
yCTaHOBMEeH drefepanbHbiM 3akoHOA4ATENbCTBOM, 3akoHoAaTenbCcTBOM MockoBckon obnacTu,
AOroBOPOM, CTOPOHOM KOTOPOro, BbirogonpuobpeTraTeneM unu nopyynuTenem, no KOTopomy
ABNseTcAa CyObeKkT nepcoHanbHbiX AaHHbIX. OOpabaTbiBaemble nNepcoHasnbHble OaHHble
noanexar YHUYTOXeHMo NMbo 06e3nnynBaHmio No OCTUKEHMM Lenen obpaboTkm unu B cnyvae
yTpaTbl Heob6XOAMMOCTM B [OOCTMXKEHMM ITUX LENen, ecnu WHoe He npeaycMoTpeHo
3aKoHO4AaTENbLCTBOM.

29.9. B cooTtBeTCTBUM C Lienblo 06paboTkn NepcoHanbHbIX AaHHbIX, YKa3aHHOW B NMYHKTE
29.4. HacTosiwero AAMWHUCTPATUBHONO pernameHTa, B AaMuHUCTpauum obpabaTtbiBatoTcs
nepcoHanbHble [OaHHble YykasaHHble B 3asBneHun (MNpunoxeHne 6 K HacTosileMy
AOMUHUCTPATMBHOMY perfiameHTy) 1 npurnaraemblx K HEMy JOKYMEHTax.



29.10. B cooTtBeTCTBMM C Lienblo 06paboTkn NepcoHanbHbIX AaHHbIX, YKa3aHHOW B NYHKTE
29.4. HacToqawero AODMYHUCTPATMBHOIO perfnameHTa, K Kateropusam cybbekToB, NepcoHarnbHble
AaHHble KOTopbiX obpabaTbiBaoTCs B AOAMUHUCTPALMK, OTHOCATCS oM3nyeckme, ropungmyeckme
nMua M uHguBMAayanbHble  NpeanpuvHMMmarenn, obpaTtuBwmecs B AAMUHUCTpauMio 3a
npepocrtasnieHneMm MyHuuunansHOW ycnyru.

29.11. Cpokn 06paboTkm KN XpaHEHWsS YKa3aHHbIX Bbille MNepCOHanbHbIX AaHHbIX
onpeaensTca B COOTBETCTBUN CO CPOKOM AENCTBUA COrnalleHnsi C CyObekTOM, a Takke MHbIMU
TpeboBaHUAMM 3akoHOAATENBbCTBA M HOPMATUBHBIMU OOKyMeHTamu. 10 MCTevYeHuo CPOKOB
00paboTKM 1 XpaHEHUSA NEpPCOHarnbHbIE AaHHbIE NoAeXaT YHUUTOXEHUIO IMbo obe3nuunsaHumio,
€Cnun MHoe He NpeayCMOTPEHO 3aKOHO4AaTENbCTBOM.

29.12. B cnyyae goctmxeHunsa uenu obpaboTkm nepcoHasnbHbIX JaHHbIX AAMUHUCTPaLMS
o6a3aHa npekpatntb 06paboTKy nepcoHanbHbIX AaHHbIX MM obecneynTb ee npekpalleHune
(ecnn obpaboTka nepcoHarnbHbIX OAHHbIX OCYLWECTBAAETCA APYrMM NULIOM, OENCTBYIOWMUM MO
ero nopyyYeHuto YHUYTOXUTb NEpPCOHarbHble AaHHbIe MNn obecneynTb UX YHUYTOXEHME (ecnun
obpaboTka nepcoHanbHbIX AAHHbIX OCYLLECTBNAETCS APYrMM NULOM, OEUCTBYHOLLMM MO €ro
NMopy4YeHuto B CpOK, He npeBblwatowmi 30 AHen ¢ gaTbl OOCTUXKEHUS uenu obpaboTku
NnepcoHanbHbIX OaHHbIX, €CAIM MHOE HEe MPeAyCMOTPEHO CryXeOHbIM KOHTPAKTOM, 4OrOBOPOM
UNn cornaweHnem, CTOPOHON KOTOPOro SABMSETCS CyObekT nepCoHanbHbIX AaHHbIX, MO0 ecnu
AOMWHUCTPaAUMNA He BripaBe OCyLeCTBNATbL 06paboTKy nepcoHanbHbIX AaHHbIX 6e3 cornacus
cybbekta nepcoHarnbHbIX AaHHbIX Ha OCHOBAHWUAX, NPEeaYCMOTPEHHbIX deaepanbHbIMK
3aKoHaMu.

29.13. B cnyyae oT3biBa Cy6beKTOM nepcoHarnbHbIX AaHHbIX cornacus Ha obpaboTky ero
nepcoHanbHbIX AaHHbIX AAMUHUCTPaLMsS OOSMKHA npekpaTuTb Mx obpaboTky mnm obecneynTb
npekpaweHne takonm obpaboTkm (ecnm obpaboTka MepCoHanbHbIX OAHHbIX OCYLLECTBASETCHA
APYrMM IN1UOM, AENCTBYIOLWNM MO NOPyYEHU0 AOMUHUCTPaLMKU N B Criyvae, ecrnin COXpaHeHue
nepcoHarnbHbIX AaHHbIX 6onee He TpebyeTca Ansa uenen obpaboTkM nepcoHanbHbIX AAHHbIX,
YHUYTOXUTb MNepcoHasnbHble AaHHble unu obecneuntb UX YHUYTOXeHue (ecnm obpaboTka
nepcoHarnbHbIX [aHHbIX OCYLECTBSAEeTCA OPYrMM IvUOM, [AEWCTBYIOLUMM MO MOPYYEHUIO
AOMUHUCTpaUuM B CPOK, He npesblwawwmn 30 kaneHgapHbIX AHeW € AaTbl NOCTYNMeHUs
YKa3aHHOro OT3blBa, ECMIM MHOE HEe NPeayCMOTPEHO CMy>XeOHbIM KOHTPaKTOM, AOrOBOPOM UMK
cornaweHnemM, CTOPOHOW KOTOPOro sIBMASIETCA CYObeKT MnepcoHanbHbIX AaHHbIX, MO ecnu
AOMUHUCTPaUMS He BrpaBe OcywecTBnAaTb 06paboTKy nepcoHanbHbIX AaHHbIX 6e3 cornacus
cybbekTa nepcoHanbHbIX [AaHHbIX Ha OCHOBaHMUSX, NPeAyCMOTPEHHbIX deaeparnbHbIMU
3aKoHaMu.

29.14. YHWYTOXEHWEe [OOKYMEHTOB, COoLepXaluMX MNepcoHarbHble OdaHHble, YyTpaTUBLUNX
CBOE€ MpaKTU4YecKkoe 3HayeHue U He Moanexalimx apXMBHOMY XpaHEeHUHo, MPOuU3BOAUTCSA Ha
OCHOBaHWN aKTa YHUHMTOXEHNSA NepCOHanbHbIX AAaHHbIX.

29.15. YNonHoOMOYeHHbIE nuua Ha nony4vyeHne, obpaboTky, xpaHeHue, nepegady u nodoe
Apyroe ncnosib3oBaHne nNepcoHarbHbIX AaHHbIX 00513aHbI:

1) 3HaTb W BbINOMHATL TpeboBaHMs 3akoHOAaTenbCTBa B obnactn obecneyeHus
3aLWmTbl NEePCOHanbHbIX AaHHbIX, HAacToALWero AOQMUHUCTPATUBHOIO pernamMmeHTa;
2) XpaHUTb B TarHe MW3BECTHble UM MNepcoHarnbHble AaHHble, MH(OPMMPOBATL O

dakTax HapylweHuss nopsaka obpaleHuss € NepcoHanbHbIMM - OaHHbIMK, O MOMbITKax
HEeCaHKUMOHNPOBaAHHOIO AOCTYyNa K HUM;

1) cobnioaatb NpasBuna UCMoNb30BaHWSA NEePCOHarnbHbIX AaHHbIX, MOPSAOK UX yveTa
N XpaHEeHMs, UCKIIOYUTb JOCTYM K HUM NMOCTOPOHHUX NNLL;
2) obpabaTbiBaTb TOMbKO T€ NEpPCOHasibHble JaHHbIE, K KOTOPbIM MOSy4YeH AOCTYN B

CUIy UCMOSHeHNs cny>ebHbix 06sa3aHHOCTEN.

29.16. [Mpun obpaboTke nepcoHanbHbIX AAHHbLIX YNONHOMOYEHHbBIM NULAM Ha MOfyyYeHue,
obpaboTKy, xpaHeHue, nepepadvy v noboe Apyroe MCnosnb3oBaHWE MNepcoHarnbHbIX AaHHbLIX
3anpeLlaeTcs:



1) MCcnonb3oBaTb CBEAEHUS, coaepXallne nepcoHanbHble AaHHble, B HECMY>XEeOHbIX
uensax, a Takke B CryXebHbiX uenax - npyv BeAeHUMM NeperoBopoB MO TenedoHHOM ceTu, B
OTKPbITOM Nepenncke, CTaTbsX U BbICTYMNEHUSX;

3) nepefasaTb MepcoHarnbHble [aHHble MO He3aWMWEeHHbIM KaHanam CBA3U
(tenetann,  dakcumunbHasi  CBsA3b,  ANIEKTPOHHAss  noyta) 6e3  MCNonb3oBaHUSA
cepTUduUUMpOBaHHbIX CpeaCcTB Kpuntorpaduyeckon 3awmTbl MHPOPMaLMK;

4) BbINOSMHATL Ha AOMYy paboTbl, CBA3aHHbIE C WCMNOMb30BaHMEM MEPCOHarbHbIX
AaHHbIX, BBIHOCUTb JOKYMEHTbI U ApYyrue HoCcUTenn nHopmaumm, cogepxalime nepcoHarnbHble
AaHHblE, U3 MecTa NX XpaHeHUs.

29.17. Jlvuua, ynoriTHOMOYEHHbIE Ha nony4deHne, 06paboTky, XxpaHeHue, nepeagady 1 nodoe
ApYyroe M1CNonb30BaHWE MepcoHanbHbIX [AaHHbIX, BWHOBHblE B HapyleHun TpeboBaHMM
3aKoHoAaTesbCcTBa O 3alMTe NepcoHarnbHbIX AaHHbIX, B TOM Y/UCre JONYCTUBLLME pasrialleHne
nepcoHasnbHbIX AaHHbIX, HECYT OUCUMMAWHAPHYK, aAMUHUCTPATUBHYIO, [PaKOaHCKYl0 U
YrONOBHYO OTBETCTBEHHOCTb, NPeAyCMOTPEHHYI0 3akoHoAaTenbCcTBOM Poccunckon egepaumm.

29.18. AOMMHUCTpauMsa ONS 3alnTbl NEPCOHanbHbIX AaHHbIX OT HENPaBOMEPHOro WUMn
Cry4yaHOro [f[OCTyna K HUM, YHUYTOXEHWUHA, W3MEHeHUsi, OnOoKMpOBaHWS, KOMMPOBAHUSA,
npegocTaBneHns, pacnpoCTpaHeHUsi NepCcoHarbHbIX AaHHbIX, @ Takke OT MHbIX HENPaBOMEpPHbIX
AEeNCTBUM B OTHOLLEHUN NepCOoHarnbHbIX JaHHbIX, MPUHUMAaET Mepbl 3aLLMTbl, MPeayCMOTPEHHbIE
3akoHogartenbcTBoM Poccuickon ®egepaunn.

MpunoxeHwne 1
K ADMWUHUCTPaTUBHOMY perfiaMmeHTy
npegoctasneHna MyHuuunansHou ycrnyrm

TepMuHbl 1 onpegenexHns

B A,D,MVIHVICTpaTVIBHOM pernameHTe NCnosfib3yrTca cnenyrowme TepMmnHbl U onpenerieHnaA:

AOMUHUCTpauma AgmunHncTpauma  OOuHLOBCKOrO MyHULMNAnbHOro panoHa
MockoBckon obnacTu;

AOMNHUCTPATUBHbI AOMWHUCTPATUBHBIN  perfnaMmeHT no  npenocTaBliEHUIO

N pernameHT MyHUUMNanbHoOW ycnyrn «Bbelgada cnpaBku (akta) 0 Hanuymm

(oTCcyTCTBMM) 3aO0MMKEHHOCTM MO  apeHaHoOW nnaTte 3a
3emMernbHble Yy4acTKW, Haxoaswmecsa B MyHUUUNANbHOW
COBCTBEHHOCTN WU rocyaapcTBeHHaas COOCTBEHHOCTb Ha
KOTOpbIE€ HE pa3rpaHnyeHa»;

ECUA denepanbHas rocyfapcTBeHHas MHopmMaunoHHas
cucrtema «EaunHas cucrtema noeHTndurkaumnmn n
ayTeHTUduKaumm B UHGpPacTpykType, obecneunsatoLlen
NHGOPMAaLNMOHHO-TEXHONOIMYeCcKoe B3aMMoaencTeme
NHPOPMALIMOHHbIX cucTem, NCNonb3yeMblX ans
npegocTaBneHns rocygapCTBEHHbIX W MyHUUMNANbHbIX
yCnyr B 3M1eKTPOHHON hopMme»;

3assuTernsb nvuo, obpauarouieecs ¢ 3asBrneHnemM O npegocTaBneHuu
MyHuumnanbHoOM ycnyru;

3assuTterns, nvuo, obpalaolleecs C 3asBneHVeM O npegocTaBneHuu

3aperncTpmpoBaHH MyHUUMNanNLHOM yCrnyru, MMelollee Y4YeTHYK 3anucb B

bin B ECUA ECUA, npoweawyo npoBepky, a JIMYHOCTb MOfb3oBaTens

noaTBepXxaeHa Hagnexawmm obpasom (B ntoboM 13 LLEHTPOB



3asaBneHue

JINYHBIN KabuHeT

Moaynb okasaHus
ycnyr ENNC OY

MyHuumnansHas
ycnyra

opraHbl BJ1aCTu

opraHusauus

npocTas
SNeKTPOHHas
noanucb

PMry

cepBuc PIry
«Y3HaTb craTtyc
3aaBneHunsa»

ceTb NHTepHeT

yOOCTOBEPSOLLNIA
LEHTp

ycuneHHas
KBanudpuumpoBaHH
as SNeKTPOHHas
nognuck Al

dhann gokymeHTa

ANEKTPOHHbIN
o6pa3 foKyMeHTa

obcnyxuBaHua  Poccuickon  ®epepaumm  unm - ML
MockoBckon obnacti);

3anpoc o0 npepoctasnieHnn  MyHuUMNANbHOW  YCnyru,
npeacTaBneHHbIn noobIM npeaycMoTpPEHHbIM
AOMUHUCTPATUBHBIM pernameHToM crnocobom;

cepuc PIIIY, nossonswowmn  3aaButento  nosyvyatb
MHopMauuio o xoge o06paboTku 3aaBNEeHUn, NOoAaHHbIX
nocpencrtesom PITY;

MOJynNb OKasaHus ycnyr eAMHon MHPOopMaLMOHHOW CUCTEMbI

oKasaHusl YCNnyr, yCTaHOBMEHHbIN B AQMUHUCTpaLuK;

MyHuumMnanbHasa ycnyra «Bbigada cnpasku (akta) o Hanu4mm
(oTCcyTCTBMM) 3a00MMKEHHOCTM MO  apeHaHoOW nnaTte 3a
3eMerbHble Y4acTKW, HaxogsAwmecs B MyHMUMMANbHON
COBCTBEHHOCTN WM rocyaapcTBeHHas COBCTBEHHOCTb Ha
KOTOpble He pasrpaHuyeHa;

rocygapcTBeHHbIE OpraHsbil, yyacTByloLme B
npegocTaBNeHnn rocygapCTBEHHbIX W MyHUUMNANbHbIX
yCnyr;

opraHusauuu, y4yacTByloLue B npegocTaBneHnn
rocygapcCTBEHHbIX yCnyr (B TOM 4ucre noaBeAoOMCTBEHHbIE
yupexgeHus);

9EKTPOHHas NnoAnuch, KoTopas nocpeacTBoMm

MCMONb30BaHWUA KOOOB, Maponen wnn WHbIX CpeacTs
noaTeepxgaeTt dakT opMUPOBaHNSA INEKTPOHHOW NoANUCH
onpenenéxHHbIM nLoM;

rocygapctBeHHas MHdopmMaunoHHaa cuctema MOCKOBCKOW
obnactn «[lloptan rocygapCTBEHHbIX WM MYHMLUMNANbHbIX
ycnyr  MockoBckor 06nactu», pacrnofioXeHHas B CeTu
MHTepHeT no agpecy http://uslugi.mosreg.ru;

cepsuc PrIIY, nosBonsowWmnn MnonyyuTb  akTyasnbHYH
MHOPMaUMIO O TeKyLLleM cTaTyce (3Tane) paHee No4aHHOro
3asaBneHus;

NHPOPMALNOHHO-TENTEKOMMYHUKaLNMOHHAsA ceTb
«NHTepHeT»;

yAO0CTOBEPSIOLLNIA LEeHTp, aKKpeauUTOBaHHbLIN
MuHUCTEPCTBOM  CBA3M WM MAcCCOBbIX  KOMMYHUKaLNN
Poccunckon ®epepaunn.

9MIEKTPOHHasA noAnucb, BblAaHHas  YOOCTOBEPSIOLWNM

LEHTPOM, Moriy4eHHas B pesyrnbTaTe Kpuntorpadduyeckoro
npeobpasoBaHua MHMOPMaUUN C UCMONb3OBaHUEM KIo4va
SMNEeKTPOHHOM nognucu, Mno3BOMseT onpefenqTb  nuuo,
noanvcaBLLee SMNEeKTPOHHbI AOKYMEHT, OBHapyXutb dakT
BHECEHUNS W3MEHEHWA B 3rEKTPOHHbIA [OOKYMEHT nocne
MOMEHTa ero noAnucaHus, K4 MNpoBEPKN IIEKTPOHHOM
noAnvMcK ykasaH B KBannuguumnpoBaHHOM cepTudukaTe;
9NEKTPOHHbLIN  0Bpa3 [AOKyMEHTa, MOMYYEHHbIN MNyTeEM
CKaHWpOBaHWs JOKyMeHTa B ByMaxHon dopme.

OOKYMEHT Ha OymaxxHOM HocuTene, npeobpas3oBaHHbLIN B
SNEKTPOHHYI (POpMYy NyTEM CKaHMPOBAHUA C COXPaHEHUEM
ero pekBM3unToB;


http://uslugi.mosreg.ru/

3NEKTPOHHbIN OOKYMEHT, uHdOpMauMss KOTOpOro npefocraBneHa
OOKYMEHT 9NEeKTPOHHOM dopme n nognuvcaHa YCUNEHHO
KBannuumupoBaHHOW 3NEKTPOHHOW NOAMUCHIO.

B
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MpunoxeHwne 2
K AOMUHUCTPATUBHOMY pernameHTy
npepocTtasneHna MyHuumnansHoM ycnyrm

CnpaBo4yHas nHgpopMaums 0 MecTe HaxoXxaeHus, rpadmke paboTbl, KOHTAKTHbIX TenedgoHax,
agpecax 3neKkKTPoHHOW NoYTbl AODMUHUCTPALINA U OpraHn3aunn, y4acTBYOLLMX B
npegocTaBneHnm 1 NHPoOpMMPOBaHUM O Nopsake npegocTasneHns MyHuuunanbHOW ycnyru

1. YkasaTb HaumeHoBaHMe AgMUHUCTPaLUW.
AomuHucTpaumsa OaMHLOBCKOro MyHUUMNanbHoro panoHa MockoBckon obnactu
MecTto HaxoxaeHus: MockoBckasa obnacTtb, r. OanHuoso, yn. Mapwana >Kykosa, A. 28
Mpaduk npuema 3assutenen (KOHCYNbTUPOBaHNE, Xanobbl):

MoutoBbin agpec: 143009, MockoBckas obnactb, OONMHLOBCKUIA panoH, r. OanHLUoBO, yn.
Mapwiana Xykosa, 4. 28.

KoHTakTHbIN TenedoH: 8(495)599-83-38, 8(495)593-20-25

Nopsayvas nuHua NybepHaTopa Mockosckon obnacTtu: 8-800-550-50-30.

OdovumarnbHbIn canT B MH(POPMAaLMOHHO-KOMMYHUKALMOHHOW ceTU «HTepHEeT»:
http://www.odin.ru

Appec aneKTpoHHON NoYThl B ceTn MIHTepHeT: adm@odin.ru

2. CnpaBoyHaga nHcopmaums o mecte HaxoxaeHma ML, rpacdmke paboTbl, KOHTAKTHbIX
TenedoHax, agpecax 3SIEKTPOHHOM NOYThI
NHpopmauma npusegeHa Ha cantax:
- PMIY: uslugi.mosreg.ru
- MoL: mfc.mosreg.ru

MpunoxeHne 3
K AODMUHUCTPATUBHOMY pernameHTy
npepoctasnieHna MyHuumnansHon ycnyrm

Mopsagok nonyvyeHns 3anHTepecoBaHHbIMK NiMLamMu MHopmMaLumm No Bonpocam
npegoctasneHna MyHnuyunansHoW ycnyrm, cBegeHuin o xoge npeaocraBneHus
MyHuumnansHon ycnyru, nopsgke, opMme n MecTte pasMeLLeHns nHopmMauumn o nopsiake
npepoctasnieHna MyHuumnansbHoM ycnyrm

1. MHdpopmauna o npegoctasneHmn MyHuumnansHOW ycnyrm pasmMellaeTcs B
3NEeKTPOHHOM BUAE:

a) Ha oduumansHoOM cante AOMUHUCTPauumn - www.odin.ru;

0) Ha nopTanax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHuuax, MNOCBALLEHHbIX

MyHuuunansHou ycnyre.

2. PasmelleHHas B 9MEeKTPOHHOM Buae WHdopmauuss O npeaocTaBneHum
MyHuUMnanbHOM yCnyrn AOMKHa BKINoYaTb B cebs:



a) HauMeHOBaHWe, MOYTOBbLIE agpeca, CrnpaBoOYHble HOMepa TenedoHOoB, agpeca
3IEKTPOHHOM NOYThbI, agpeca cantoB AgMUHUCTPaLIN,

0) rpadoumk paboTbl AOMUHUCTPaALWMK;

B) TpeboBaHuA Kk 3adBnNeHVIO M npunaraeMbiM K HEMY AOKYMeHTam (BKrYas ux
nepeyeHb);

r) BblAEP>KKN U3 NPaBOBbIX aKTOB, B YacTu Kacawwlencs MyHuyunanbHon ycnyru;

a) TekcT AOMUHUCTPATUBHOIO pernameHTa C NpUNoXeHUsiMu;

e) KpaTkoe onncaHue nopsiaka npegocrasneHns MyHuumnansHOW ycnyru;

X) obpasubl  odopMIieHMst  OOKYMEHTOB, HeobxoaumbiX  Ons  NofyvyeHust
MyHuuunansHou ycnyrm, n TpeboBaHus K HAM;

3) nepevyeHb TUMOBLIX, Hamboree akTyanbHbIX BOMPOCOB, OTHOCALUMXCA K
MyHuuunansHoW ycryre, N OTBETbI Ha HUX.

3. KoHcynbTupoBaHue no Bonpocam npegoctaBneHns MyHuumnanbHOW ycnyru
cneumanuctamm AAMUHUCTpauuKn ocyllecTensieTcs 6ecnnaTHo.

4, MHpopmmpoBaHne 3asisutenen (npencrasutenen 3assuTtenen) o nopsigke

npegocrtasneHns MyHUUMNanNbHOW YCIyrn OCYLLECTBNSAETCHA TaKkKe Mo TenedoHy «ropsden
nnHun» 8-800-550-50-30.



MNpunoxeHwne 4
K AOMWUHUCTPATUBHOMY pernameHTy
npegoctasneHna MyHnymnansHon ycnyrm

dopma cnpasku (akta) 0 Hann4ymm (OTCYTCTBMM) 3a40IPKEHHOCTM NO apeHOHON nnaTe 3a 3eMefbHble YYaCTKu

OdopmnsieTcs Ha oduumanbHOM bnaHke AgMUHUCTpaUumn

r. , MockoBckasi obnactb

(HaMmeHoBaHMe AgMUHUCTpPaLMN)

CnpaBka (akT) o HanM4ymm (OTCYTCTBMM) 3a40SPKEHHOCTN NO apeHAHON nnaTe 3a 3eMerfbHble Y4acCTKn

oT Ne
no J4OroBopy apeHabl oT Ne BbigaHo
3eMeribHOro yyacTtka, ¢ KagacTpoBbIM HOMEPOM (HanmeHoBaHune/P.N.0. 3aasutens)
: WHH
nnowiagbto , KaTeropus : agpec: :
BUA pa3peLLleHHOro Ucrnonb3oBaHns , TenedoH: , hakc: ,
pacnosioXXeHHOro no agpecy: aZpec an. noyTbl:
1 2 3 4 5 6 7 8 9 10 11 12 13
Kon-
3agomkeH JIL B9 | Nenm
ApeHaHas Cymma | Ne, gata A n B (lenun B| gHe MNeHn Mepuopg
Cymma HOCTb MO - 3a KommeHTa
Mecay| nnata onnaTbl | INaTexHoro . |OeH| OeHb | 1 BCEro HayMcneHns -
onnarsl apeHgHon nepvog pui
B MecsL, neHn | JOKyMeHTa b | (py6.) [npoc (py6.) neHu
nnarte (py6.)
(%) POYK
n




10

11

12

13

nTor

3a00mKEeHHOCTb N0 apeHAHOoN
nnate

MeHn

O0Lasa 3a00mKEeHHOCTb

YNonHOMOYeHHOoe [0MKHOCTHOE NNLIO

(mnoanuck, dhammnus, nHMUmMansl)

«

»
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MpunoxeHne 5
K AODMUHUCTPATUBHOMY pernameHTy
npepoctasneHna MyHuumnansbHoM ycnyrm

Cnucok HOPMAaTUBHbIX aKTOB, B COOTBETCTBUN C KOTOPbIMU OCYLLIECTBIIAETCA nNpenoctaBlieHne

MyHuumMnansbHoOM ycnyru

MNMpepocTtaBneHne MyHMUMNansHOM yCnyru OCyLWeCTBNAETCA B COOTBETCTBUM C:

1.

2.
3.
4

o

N

10.

KoHctutyumen Poccunckon ®epepaunu;

"paxgaHckum kogekcom Poccuinckon ®epepaunu;

3emenbHbIM Kogekcom Poccunckon degepaunu;

depepanbHbIM 3akoHOM OT 21.07.1997 Ne 122-d3 «O rocygapCcTBeHHOM perucTpaumm
npaB Ha HEeABMXNMOE MMYLLECTBO N CAENOK C HAMY;

depgepanbHbiM  3akoHOM  oT  27.07.2010 Ne 210-#3 «O6 opraHusaumm
npefoCTaBfieHNst FOCYAapPCTBEHHbIX U MYHULMNASbHBIX YCIyr»;

depnepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-d3 «O6 aneKTpoHHON NOANMUCHU»;
nocrtaHosneHuem [pasutenbctea Poccunckon dPepepaummn ot 16.05.2011 Ne 373
«O paspaboTke W yTBEPXAEHUN aOMUHUCTPATUBHBLIX pPErfiameHTOB WCMNOSTHEHUS
rocygapCTBEHHbIX OYHKUMA U agMUHUCTPATUBHBIX PerfiameHToB npenocTaBneHus
rocyaapCTBEHHbIX YCIyr»;

3akoHom Mockosckon obnactm ot 07.06.1996 Ne 23/96-0O3 «O perynupoBaHum
3eMenbHbIX OTHOLWEHM B MockoBcKko obnactmy;

PacnopsikeHnem MuHncTepcTBa rocygapCTBEHHOro yrnpasneHnsa, NHPOPMaLMOHHbIX
TexHonormn n ceasm ot 21.07.2016 N 10-57/PB «O permvoHanbHOM cTaHgapTe
opraHuMsaunn AeATeNbHOCTM MHOrogYHKUMOHANbHbLIX LEHTPOB NpeaoCcTaBreHns
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr B MockoBckon ob6nactm»

YcTtaBoM MyHuUMNanbHOro obpasosaHmst MockoBCKon obnacTu.

MpunoxeHwne 6
K ADMWUHUCTPaTUBHOMY perfiaMeHTy
npegocTtasneHna MyHuuunansHou ycnyrm

®opma 3aasneHust o npegoctasneHm MyHuumMnansHon ycnyru

B AoMuHucTpaumio

oT

(bamunua, wnms, oTdecTBO (MpWU  HanMuuK),
PEKBM3UTbI  OOKYMEHTa, YO4OCTOBEPSIOLLErO
NWYHOCTE  Anst  (PM3UYECKOro  fvua  unu

HanMeHoBaHwue, OpraH13auMoHHO-NpaBoBas
dopma n cBegeHus ErPKOJI/EIPUN
HOPUANYECKOTO nmua, NHONBMAOYasbHOro
npegnpuHMMmaTens)

agpec:

(ykasaTb agpec MecTa xuTenbCctBa — AN

dU3NYECKMX ML, MEecTa HaxOoXAeHuss — Aans
tOpUANYECKNX L)



TenedoH:
agpec 9NeKTPOHHOW MoYThbI:

3asiBrieHve
O NpeaoCcTaBneHnn MyHULMNanbLHOW yCnyru
«Bblgava cnpasku (akTa) 0 Hanuyum (OTCYTCTBUWN) 3aJ0IMKEHHOCTUN NO apeHaHoW nnarte 3a
3emerbHble y4acTKu1, Haxoaswmnecs B MyHMUMNansHoNn cobCTBEHHOCTU N rocyaapCcTBEHHAs
COBCTBEHHOCTb Ha KOTOPbIE HE pa3rpaHM4eHa»

Mpowy Bac BblgaTth cnpaeky (aKT) O Hanuyuu (OTCYTCTBUN) 3a40IMKEHHOCTU MO
apeHHOM nnaTte 3a 3eMenbHbIN y4acToK (Y4acTKku) C KaaacTpoBbIM HOMEPOM (KafaacTpoBbIMM
HOoMepamu)

[MpenocTtaBneHHbIN HAa OCHOBaHUM JOroBopa apeHdbl OT Ne ,
3a nepuog c no

Ha o6paboTky nepcoHanbHbIX AaHHbiX 3aasutensa (npegcraButens 3aaBuTens),
coaepXxawmxcsa B 3asBneHnn n npunaraemblx K HEMy JOKYMEHTaXx, COrfiaceH.

MNognuck [aTa

PesynbTtat npepoctasneHna MyHuUMnansHOM yCnyrm mnpowy HanpasuUTb B JNYHbLIN
kabuHeT Ha PITY B dhopMe 9NeKTPOHHOIO JOKYMEHTA.

O xofe paccMOTpeHWst U TOTOBHOCTU pedynbTaTa npegocrasneHns MyHuumnansHon ycnyru
3aasuTenb (NpeacTaBuTenb 3asBUTens) yeaoOMsSeTCs creayowmumMm cnocobamu:

- yepes NnYHbIN KabuHeT Ha PIITY uslugi.mosreg.ru;

- NO 3IEKTPOHHOM MNoYTE.

(noanuce 3aasutens (npeacrtaButens 3asBuTensd) (®.1.0. nonHoCTLIO)



MpunoxeHne 7
K AODMUHUCTPATUBHOMY pernameHTy

npepocrtasneHna MyHuumnansbHon ycnyrm

Onuncanune OOKYMEHTOB, HeobGxoauMbIx ons npenoctaBneHnd MyHVILl,I/II'IaJ'IbHOVI ycnyru

Knacc Buabl O6Lwme onucaHnsa OKYMEHTOB Mpun nogaye yepes PIry
AOKYMeHTa AOKYMEHTOB
[okyMeHTbI, NpegocTtaBnsemMble 3assutenem (npegcrasmrenem 3asaBntens)
3adaBneHue 3asBneHne omkHO 6biTb 0bopMneHo | 3anonHaeTca anekTpoHHas dopma 3assneHus Ha PIITY. B

no cpopme, ykasaHHou B [NpunoxeHun 6 | cnydae  obpaweHns  npeacrtaButena  3asiButend,  He
K HacTtoawemMmy AAMUHUCTPATUBHOMY | YNOSTHOMOYEHHOIO Ha nognucaHne 3asBreHust, NpUKpennseTca

pernameHTy. 9NEKTPOHHLIN 06pa3 3asiBneHusi, noanMcaHHoro 3asBuTenem.
[loroBop apeHabl Ha HdoroBopa apeHgbl Ha 3emenbHblv | [peactaBnseTca anekTpoHHbIN 0b6pas AOKyMeHTa.
3eMenbHbIN Y4aCTOK, Yy4acCTOK, 0POPMIEHHbIN B
3aKknto4veHHbIn o 31.01.1998 COOTBETCTBUN o] TpeboBaHUAMM,
roga YyCTaHOBJIEHHbLIMMN "paxkgaHcKum

Kogekcom Poccunckon degepaumm,

HokymeHnT, | [Nacnopt
yAOCTOBEpPS | rpaxaaHuHa

owmm

Poccuinckon

NMNYHOCTb depepauunm

cootBeTcTBUM € [locTaHoBNeHWeM | cTpaHuua).
MpasutensctBa PP ot 8 niona 1997 r.
Ne 828 «O6 yTtBepxaeHun MNMonoxeHns
O nacnopTe rpaxgaHuHa Poccuirckon
depepaumn, obpasua OGnaHka wu
onucaHua  nacnopta  rpaxgaHuHa
Poccurckon ®egepauumny.

MacnopTt pomkeH 6biITb odopmneH B | [NMpeacrtaBnaeTcs 9NEKTPOHHbIM obpa3 aokyMeHTa (2 u 3

27



Knacc
AOKyMeHTa

Buabi
OOKYMEHTOB

O6wwwme onucaHusa JOKYMEHTOB

Mpn nogaye 4epes Py

MacnopTt
rpaxxgaHuHa
CCCP

O6pasey nacnopta rpaxaaHmHa Coto3sa
CoBeTcKkux CoumanncTnyeckmx
Pecnybnuk u onucaHne nacnopta
yTBEPXAEHDI NoCTaHOBMNEHNEM
CoBmuHa CCCP ot 28.08.1974 Ne677
«O6 yTtBepxgeHun [lonoxeHna o
nacnopTHoun cucteme B CCCPy;
BOMpPOC O AENCTBUTENBbHOCTM NacnopTa
rpaxxgaHnHa CCCP obpasua 1974 roga
peluaeTcsa B 3aBNCUMOCTH oT
KOHKPETHbIX obcToATeNnbLCTB
(nocTtaHoBneHne MpaBuTenncTBa
Poccuinckon ®egepaunm ot 24.02.2009
Ne 153 «O NPU3HaHNK
pencrteutenbHbiMu ao 1 uona 2009 r.
nacnopToB rpakgaHuHa cccpP
obpasua 1974 roga AnNa HEKOTOPbIX
KaTeropu WHOCTPAHHbLIX rpagaH W
nuy, 6e3 rpaxxgaHcTeay)

MpeactaBnseTca
CTpaHULbI.

9NEKTPOHHbIN  06pa3

AOKyMEHTa

BCe

MacnopT
WHOCTPAHHOro
rpakgaHuHa

lMacnopT WHOCTPAHHOIO rpaXxaaHuHa
OOIKeH ObITb odopmIieH B
COOTBETCTBUMU C denepanbHbIM
3akoHoM oT 25.07.2002 Ne 115-93 «O
NPaBOBOM MOJIOXXEHUN WHOCTPAHHbIX
rpaxgaH B Poccuinckon ®egepaunmny.

lNpencTtasnseTtcs
CTpaHuu,

3MEKTPOHHLIN  0bpa3

AOKYMeHTa

BCeX
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Knacc Buabl O6wme onucaHmsa JOKYMEHTOB Mpun nogade yepes PIry
AOKyMeHTa OOKYMEHTOB
Bua Ha | Bua Ha >xutenbctBo B Poccunckon | MNpeacraBnaetca  9nNeKTPOHHbIM  0Bpa3  [oKyMeHTa  BCeX
XUTENbCTBO B | Pegepaummn JomkeH 6biTb OPOPMIIEH B | CTPaHUL.
Poccunckon COOTBETCTBUU C depnepanbHbIM
depepauunm 3akoHoM oT 25.07.2002 Ne 115-d3 «O
NPaBOBOM MOJSIOXEHUN WNHOCTPAHHbIX
rpaxgaH B Poccuinckon ®egepaunmy.
BpemeHHoe BpemeHHoe ypocTtoBepeHve nuyHocTh | [lpn nogayve npegocTaBnsAeTcs 3nekTPOHHbIM obpa3 Bcex
yOooCTOBEpeHNe | rpaxgaHnHa P®  gomkHo  ObITb | CTpaHWL, JOKYMEHTA.
NNYHOCTU odopmneHo no copme Ne 2f]
rpakgaHuHa (MpwunoxeHwne Ne 2 K
Poccuiickon AOMUHUCTPATMBHOMY pernameHTy
depepauunm denepanbHOM MUIPALMOHHON CRYXObl

Nno NpefocTaBreHnto rocygapCTBEHHON
ycryri no Bblgaye M 3aMeHe nacrnopta
rpaxgaHnHa Poccunckon depepauum,

yAOCTOBEPSIOLLETO NINYHOCTb
rpaxxgaHnHa Poccuinckon depepaunm
Ha TeppuTopun Poccuickon
®epnepaumu, yTBEpPXXAEHHOMY
npukazom ®MC Poccum ot 30.11.2012
Ne 391 «0O0 yTBEpXaeHUn
AOMUHNCTPATMBHOIO pernameHTa

denepanbHON MUrpauUUOHHOM CRYXObI
Mo NpefoCcTaBeHno rocyAapCTBEHHOM
ycnyru no Bblgaye M 3aMeHe nacriopTa
rpaxgaHmHa Poccunckon depepauum,
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Knacc
AOKyMeHTa

Buabi
OOKYMEHTOB

O6wwwme onucaHusa JOKYMEHTOB

Mpn nogaye 4epes Py

yAOCTOBEPSIOLLErO NNYHOCTb
rpaxgaHnHa Poccuinckon depepauum
Ha Tepputopun Poccunckon
degepaumny).

BoeHHbIN buneT

BoeHHbIN  Guner  gomkeH  ObiTb
odopmneH no c¢opme Ne 1 ([Mpukas
MwuHucTtpa o6opoHbl P® ot 18.07.2014
Ne 495 «O6 yTBepxaeHun VIHCTpyKumm
no obecneyeHnto YHKLMOHMPOBAHNA
CUCTEMbI BOWHCKOIO YyyeTa rpaxgaH
Poccunckon ®epepauum n nopsgka
NpoBeOeHNsT CMOTPOB-KOHKYPCOB Ha
NyYLLY0 OpraHM3aumio OCyLLEeCTBNEHMNS
BOWHCKOrO y4eTa»).

Mpn nopaye npenoCTaBnseTCSA 9ANEKTPOHHbIM obpas Bcex

CTpaHuL, AOKYMEHTa.

BpemeHHoe
yOOCTOBEPEHNE,
BblJaHHOE
B3aMeH
BOEHHOrO
buneTa

BpemeHHoe yOOCTOBEpPEHUE,
BblJaHHOe B3aMeH BOEHHOro 6buneta
OOSMKHO ObITb 0hopMIeHO No dopme
Ne 3 (Mpuka3s MuHuctpa o6opoHbl PO
ot 18.07.2014 Ne 495 «O6
yTBEPXOEHUM NHCTpyKumn no
obecneyeHnto PYHKLNOHNPOBAHMS
CUCTEMbl BOMHCKOro y4yeTa rpaxgjaH
Poccunckon ®epepauum n nopsgka
npoBedeHns CMOTPOB-KOHKYPCOB Ha
NyYLLY OpraHM3aumio OCyLLEeCTBNEHMNS
BOWHCKOrO y4eTa»).

Mpn nopaye npenoCTaBnsieTCSA 9ANEKTPOHHbIM obpas Bcex

CTpaHuL, AOKYMEHTa.
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Knacc Buabl O6wme onucaHmsa JOKYMEHTOB Mpun nogade yepes PIry
AOKyMeHTa OOKYMEHTOB
YpoctoBepeHue | YgoctoBepeHue  OexeHua  gommkHo | Mpyv nogade npenocTaBnseTcsl OreKkTPOHHbI obpa3 Bcex
OexeHua ObiTb  OdbOpPMIIEHO no  dopme, | CTpaHuL JOKYMEHTA.
yTBEPXOEHHOM [NlocTaHoBNEHMEM
MpasutenbctBa P® ot 10.05.2011 Ne
356 «O6 ygoctoBepeHun 6exeHuay.
HokymeHT, | [loBepeHHOCTb [loBepeHHOCTb OOIMKHa ObITb | lNMpeacraBnaAeTCs ANEKTPOHHLIN 06pa3 JOKYMEHTA.
nogTeepxaa odopmryieHa B COOTBETCTBUM  C
oL TpeboBaHuAMM 3akoHOAATENbCTBA U
NoSTHOMOYMS cogepxaTtb cregyloLwme cBegeHus:
npeacTaBsuT - lol7[e;] nvua, BblAaBLLEero
ens [OBEPEHHOCTb;

- ®LNO numua, YNONMHOMOYEHHOro Mo
[OBEPEHHOCTY;

- [laHHble OOKYMEHTOB,
YAOCTOBEPSOLLMX NMINYHOCTb 3TUX NNL;
- Obbem nonHoMouNM npeacrtaBuTend,
BKMOYAKOWNA  NpaBO Ha  nogadvy
3asBneHus o] npeaocTaBneHnn
MyHuuunansHon ycnyru;

-[lata Bblgaym 4OBEPEHHOCTY;

- Moanucb nmua, BblOaBLUEro
OOBEPEHHOCTb.

31



MpunoxeHwne 8
K AODMUHUCTPATUBHOMY pernameHTy
npepoctasnieHna MyHuumnansbHon ycnyrm

dopma pelueHns 06 oTkase B NpMeme AOKYMEHTOB, HEOBXOANMbIX 4SS NPeAoCTaBneHNs
MyHuuunansHown ycnyrm

OdopmnsieTcs Ha oduumanbHOM bnaHke AgMUHUCTpauumn

Kowmy:

(dbamunus, ums, OT4YECTBO (NPX HanMyun)
U3N4ecKoro nuua unM  HanmeHoBaHue
lopMaMYecKoro  nuua,  3anpalumBaroLmnx
MHopMaUuIo)

PeweHve
06 oTKase B npueme 1 permctpaumm AOKyMEHTOB, HEOOX0aUMbIX ANA NpeaocTaBneHns
MyHUUMNanbHOW ycnyrm «Bblgaya cnpaBku (akta) O Hanuymmn (OTCYTCTBUN) 3205 HKEHHOCTHM MO
apeH4HoM nnaTe 3a 3eMeribHble Y4aCTKM, HaXOAsaLWmMecs B MyHULMNansHOM CO6CTBEHHOCTU NNn
rocygapcrBeHHas COGCTBEHHOCTb Ha KOTOPbIE He pasrpaHuyeHa».

B npueme wun peructpaumm [OOKYMEHTOB, HeOOXOAMMBbIX ANA  NpeaocTaBrieHns
MyHUUMMNaneHOW ycnyrm «Bblgaya cnpaskuy (akta) 0 HanMyuu (OTCYTCTBUM) 3a0IMKEHHOCTU MO
apeHHOM nnaTe 3a 3eMerbHble Y4acTKu, Haxoaswmnecs B MyHULMNanbHOW cCOBCTBEHHOCTHN UNn
rocygapctBeHHas COBCTBEHHOCTb Ha KOTOPbIE He pa3rpaHudeHa» Bam oTkasaHo no cneayowmm
OCHOBaHMAM (yKa3aTb OCHOBaHUS):

- Ob6palleHne 3a npegoctaBneHnemM MyHuuMnanbHOW YCnyrM, He npefocTaBNsAeMoun
AOMUHUCTpaUmeN.

- OGb6palweHne 3a npegoctaBneHveMm MyHuumnansHon ycnyrm ©6e3 npegbsiBneHus
AOKYMEHTa, MO3BONALWEro YCTaHOBUTb JIMYHOCTb fvua, HEenocpeAcTBEHHO MOAaoLLero
3asiBreHue.

- ObpalueHune 3a npegocrasneHmeM MyHUUMNANbHOW YCryrn NULOM, HE OTHOCALLUMMCSH K
nvuam, umMerLwuM nNpaso Ha nonyyeHne MyHuumMnansHOM yCnyrm B COOTBETCTBMM C MYHKTOM 2
AOMWHUCTPATUBHOIO perrnameHTa.

- [loKyMeHTbI UMEIOT UCnpaBneHns, He 3aBepeHHble B YCTAHOBNEHHOM 3aKOHO4ATENbCTBOM
nopsake.

- [JoKkyMeHTbl yTpaTunuM curly Ha MOMeHT obpauleHus 3a MyHuuMnanbHOW YyCryromn
(JoKyMeHT, yaocToBepsALWMIA IMYHOCTb, LOBEPEHHOCTD).

- lokyMeHTbI cofepxaT NOBPeXOeHUs, Hannyme KOTOpbIX He MO3BONAeT OAHO3HAYHO
NCTONKOBAaTb UX coAepXKaHue.

- HekoppekTHoe 3anonHeHvne obs3aTenbHbiX nonen B 3asBneHun, B cnyyae obpalleHus
npeacrasutens 3asaBuTens, ynormHOMOYEHHOIo Ha noJavy IOKYMEHTOB W NornyYyeHne pesynsraTa
npegocTtasneHns MyHMuunansHoOm ycnyru.

- dopma nogaHHoro npeacrtasutenem 3asBUTENs, YMNOITHOMOYEHHOrO Ha nojady
AOKYMEHTOB 1 NonyveHve pesyrnbTtaTa npegocrasnenHns MyHuuunansHom yenyru, 3assneHus He
cooTBeTCcTBYeT opmMe 3asfBreHus, YCTaHOBNEHHOW AAMWHUCTPATUBHBLIM perriaMmeHToM
(MpunoxeHve 6 K ADMUHUCTPATUBHOMY PErNamMeHTy).

- NpepnctaBneH HeENOSHbIN KOMMNNEKT 4OKYMEHTOB.

32



- HekoppekTHoe 3anonHeHne obsAsaTenbHbiXx nonen B ¢opme 3aseneHuns Ha PIITY
(oTcyTCTBME 3anoSfHEHUS, HeLOCTOBEpHOe, HenorHoe nubo HenpaBwubHOE NpeacTaBreHue
CBEAEHUN, He COOTBETCTBYWOLWMNX TpeboBaHMSM, YCTaAHOBMEHHbIM AAMUHUCTPATUBHbLIM
pernaMmeHToMm).

- [llpeacraBneHne HeKayecTBEHHbIX WM  HEAOCTOBEPHbLIX 3ANEKTPOHHbIX 06pa3oB
AOKYMEHTOB, He MO3BOSMAIWMX B MOMHOM OObeme npounTaTtb TEKCT LOKYMEHTa wu/unu
pacno3HaTb PEKBU3UTbI JOKYMEHTa

(AOIMKHOCTDL) (noanncb, hamunus, nHMUManbl)

MpunoxeHwne 9
K ADMWUHUCTPaTUBHOMY perfiaMeHTy
npegocTtasneHna MyHuuunansHom ycrnyrm

TpeboBaHus K NOMELLEHMAM, B KOTOPbIX NpegocTaBnsieTcs MyHuumnanbHas ycnyra

1. MomeweHnss, B  KOTOpbIX MNpegocTaBnsieTcs  MyHuumnanbHas — ycnyra,
NPeanoYTUTENbHO Pas3MELLalOTCA Ha HMKHUX JTaxax 34aHUin U OOIMKHbl COOTBETCTBOBATb
CaHMTapHO-3NNAEMUONOrMYECKUM NpaBuiamM 1 HopMaTmBam.

2. Bxoabl B nomeleHnss obopyaytoTcs naHAycamu, pacluMpeHHbIMM Mpoxodamu,
nosponsowumMm obecneunts BecnpensTCTBEHHbIN OOCTYN WHBANWOOB, BKMYas WHBaNWOOB,
NCNOMb3YOLLMX Kpecna-KonsiCKu.

3. Mpn nHOM pasmelleHnn MNOMELLEHNA MO BbICOTE, AOSMKHA ObiTb obecneyeHa
BO3MOXHOCTb nony4eHnss MyHuumMnaneHON ycnyru ManomMoounbHbIMY rpynnamMm HaceneHums.

4. Bxoa n BbIxo4 13 nomeLeHnin 0bopyayoTcsa ykasaTtenamu.

5. MecTta ona nHopmMmmnpoBaHusd, NnpegHasHa4YeHHbIe ANnS 03HaKoMIieHnsa 3asiButenen
C NH(POPMaLMOHHBIMK MaTepuanamu, 06opyayrTcsa MHPOPMALMOHHBIMU CTEHAAMM.

6. MecTta gna oxuaaHus Ha nogayy wunu nonydeHne AOKYMEHTOB obopyaytoTcs
CTYINbSAMMU, CKAMbSIMW.

7. MecTta ans 3anonHeHusa 3asBneHns obopyayTcs CTyNbAMKU, CTONaMu (CTomKamm)

n obecneunBatotcs obpasuamn  3asBneHun, nmcden Oymaron U KaHUENSAPCKMMMU
NPUHAONEXHOCTAMU (LUAPUKOBBLIMU pyyYKamm).

8. KabuHeTbl anga npuema 3assutenen (npeactasutenen 3assutenemn) omkHbl ObiTb
obopynoBaHbl MHGPOPMALMOHHBbIMU Tabnnykamu (BbiBECKaMK) C ykasaHUEM:

1) Homepa KabuHeTa;

2) dammnun, MMeHu, oT4yecTBa W [JOSDKHOCTUM CcreumanncTa, OCYLLEeCTBSIOLWEro
npegocrtasneHne MyHuuunansHoOm ycryru.

9. Paboune mecta MyHMUMNanbHbIX Criyxawmx, npegocrasnsaowmx MyHuuunansHyo

ycnyry, obopyayloTca KOMMbOTEPAMU U OPIrTEXHWKOW, MO3BOMSIOWMMWU CBOEBPEMEHHO U B
nonHoMm obbeme nonyyaTtb CnpaBoOYHYO NHOPMAaLMIO NO BONpocam NpeaocTaBrieHns ycryrm u
opraHu3oBaTb npegocrasneHve MyHuumMnanbHOW ycnyrn B NOfIHOM obbeme.

MpunoxeHwne 10

K ADMWUHUCTPaTUBHOMY perfiaMeHTy

npegoctasneHna MyHuuunansHou ycnyrm

[MokasaTenu OOCTYNHOCTU U KadyecTBa MyHMUMNansHOW ycnyru
[MokasaTtensamu goCTynHOCTU npegocTasneHns MyHUUmMnansHoOM ycnyru aBnsaTCs:

33



1. npeaocTaBneHne BO3MOXHOCTW  noriydeHns  [ocygapCTBEHHOW — ycryrn B
anekTpoHHou hopme unn B MOL;

2. npegoctaBneHne BO3MOXHOCTU NonyyeHus nHgopmauum o xoge MyHuumnansHom
ycryru, B TOM Yucrie ¢ UCrnonb3oBaHneM MHAPOPMaLMOHHO-KOMMYHUKALNOHHBIX TEXHONOIMMI;

3. TpaHCNopTHas AOCTYMHOCTb K MecTam npegocTtaBneHmss MyHuumnansHOM ycnyru;

4, obecneyeHne BecnpenaTCTBEHHOro JocTyna nuvuam C  OrpaHUYeHHbIMU

BO3MOXXHOCTSMU NepeaBMKEHNS K MOMELLEHNAM, B KOTOPLIX NpeaocTasnseTca MyHmumnansHas
ycnyra (B TOM u4ucrne Hanuume 6ecnnaTHbIX NAapKOBOYHbIX MECT Anda  cneuunanbHbIX
aBTOTPAHCMNOPTHbLIX CPEACTB MHBANMAOB);

5. cobniogeHne TpeboBaHuMn AQMWHUCTPATMBHOINO pernameHTa o nopsigke
MHOpMUpPOBaHUSA O nNpegocTasneHnn MyHuumnanbHoOM ycnyru.

Noka3aTensamu kavyecTBa npenocrtaBlieHUA MyHVILI,VII'IEU'IbHOVI YCIyrn ABnA0TCA:

1. cobnogeHne cpokoB npegoctaBneHns MyHuumnanbHOW yenyru;

2. cobnoeHna yCTaHOBMNEHHOTO BPEMEHM OXMAAHUA B oyepean npu nopaye
3asiBrieHus n npu nony4eHuu pesynsTtarta npegocrasneHns MyHuumnansHom ycnyru;

3. COOTHOLLEHWNE KONMYecTBa PaCCMOTPEHHbIX B CPOK 3asBMNeHNI Ha NpeaocTaBrieHne

MyHuumnansHon ycnyrm K obuwemy konuvectsy 3asiBNeHur, MNOCTYNMBLUMX B CBA3U C
npepocrtasnieHneMm MyHuyunansHOW ycnyru;

4, CBOEBpEMEHHOE HanpaBreHue yBegomeHuii 3asBUTensiM 0 NpeaoCcTaBeHumn Unm
npekpaLlleHun npeaoctasneHns MyHuumnansHom ycnyrm;
5. COOTHOLLEHNE KOonMyecTBa OOOCHOBaHHbLIX Xanob rpaxgaH W opraHvM3auuin no

BOMpOCaM KayecTBa W [AOCTYMHOCTM npedocTaBneHvs MyHuuunanbHoOW ycnyrn K obliemy
KonmyecTBy xanob.

MpunoxeHne 11
K ADMWUHUCTPaTUBHOMY perfiaMeHTy
npegocTtasneHna MyHuuunansHoum ycrnyrm

TpeboBaHusi kK 06ecneyeHno 4OCTYNHOCTM focyaapCTBEHHOW YCyru Ans MaroMoOMIbHbIX
rpynn HaceneHus 1 nuL ¢ orpaHNYeHHbIMU BO3MOXXHOCTSIMU 300POBbS

Jvuam ¢ | wn Il rpynnamn wuvHBanNUAHOCTW, a Takke nvuam C OrpaHUYeHHbIMU
BO3MOXXHOCTSIMM 300p0OBbs 06ecneynBaeTcs BO3MOXHOCTb nonyvyeHms MyHuumnansHom ycnyru
no MecCTy MX npebbiBaHMA C npeaBapuTesnibHOM 3anucbio nNo TenedgoHy B MOLL, a Takke
nocpencrtesom PIIY.

Mpn npepoctasneHnn MyHuumnaneHOM ycnyrin 3asBUTENO - MHBANUAY C HapyLleHUsSMn
QyHKUMN criyxa U MHBanNugam C HapyweHuamMu QYHKUMA OOHOBPEMEHHO Cryxa U 3peHus
pomkeH  ObiTb  obecneyeH  cypgonepeeBod  unuM TudnocypaonepeBos  npouecca
npepocTasnennsa FocyaapcTBeHHOM ycnyrn, NMbo opraHm3oBaHa paboTa aBTOMaTU3NPOBaHHON
cucTeMbl cypaonepesofa wunu Tudonocypaonepesoa, NPov3BeLeHO KOHCYIbTUPOBaHUE MNo
WHTEpPECYIOLUM ero Bonpocam ykasaHHbIM crnocobom.

B nomeweHunsx, npegHasHadYeHHbIX Ans npuema 3assutenemn, A0MKHO ObiTb OpraHM3oBaHo
OTAEenbHOE OKHO (MecTo mpuema), npucnocobneHHoe Ans npuema WHBanMAoB CO CTOMKUMU
paccTponcTBaMu 3peHUs U Crnyxa, a Takke ONOpHO-ABUraTenibHON PYHKLUN.

B nomeweHusx, npegHasHadeHHbIX AN npuema 3asButenen, obecnevnBaeTcs
aybnupoBaHme HeobxoaMMOW ANa MHBaANMAO0B 3BYKOBOW U 3pUTENbHOM MHAOpMaUuK, a Takke
Hagnucen, 3HaKOB U MHOW TEKCTOBOW M rpadpuyeckon nHpopmMaumnm sHakamu, BblIMONHEHHbIMU
penbedHO-TOYEYHbIM lwpurudTom bpanns, aonyck cypaonepeBoaymKa,
TudnocypgonepeBoaymka n cobakn-npoBogHUKa.

34



Mo xenaHuto 3asBuTend 3asiBfieHMe MNOAroTaBNMBaEeTCs CneuuManucTom opraHa,
npegoctasnswowero Yenyry unn MOL, TekcT 3aaBneHus 3avntbiBaeTca 3asBUTENO, €Crin OH
3aTpygHsieTca 3To caenatb CaMOCTOATENbHO.

WMHBanngam, uvMmerowmm orpaHnyeHuss [OBuUraTenibHOM akTUBHOCTU, NpPensaTcTByoLne
CaMOCTOATESNTbHOMY MOLMUCAHUID AOKYMEHTOB, npeasiaraetca obpatuTbCa K HOTapuycy Ansd
yAOCTOBEPEHNA Noanucy apyroro nuua (pykonpuknagyumka), 3a nHsanua.

3naHue (nomelleHne), MLl obopyayetca uHdOpMaLMOHHOW Tabnuykon (BbIBECKOW),
cogepxallen nonHoe HammeHoBaHne M®LI, a Takke nHopmaumo o pexnme ero paboTsbl.

Bxoa B 3gaHne (nomeuweHue), MOL| n Bbixog n3 Hero o60pyayroTCA COOTBETCTBYHOLLMMMN
yKkasaTensmMu ¢ aBTOHOMHbIMW UCTOYHMKaMK GecnepebonHOro NMTaHus, a Takke necTHULamm ¢
NOPYYHAMM M NaHAycamun Ansa nepeasBumxeHnst 4eTCKUX U MHBaNMOHbIX KONSICOK B COOTBETCTBUM
¢ TpeboBaHuammn dPegepanbHoro 3akoHa oT 30 gekabps 2009 roga Ne 384-03 «TexHunyeckni
pernameHT o 6e30MacHOCTM 34aHUN U COOPYXKEHNINY .

MomeweHns, MOL|, npegHasHayeHHble ana paboTbl ¢ 3aaBMTENs MU, pacnonaralTca Ha
HWKHUX 3TaXkaxX 34aHusa U UMELOT oTAenbHbIM Bxo4. B cnydae pacnonoxexHns MOL] Ha BTopom
aTaxe W Bbllle, 34aHNe OCHallaeTcs NM@TOM, 3CKanaTopoM WM UHbIMU aBTOMaTUYECKUMMU
nogbEMHbBIMU YCTPONCTBaMK, B TOM YMCne ANng MHBanNuaos.

B M®L|, opraHusyetca ©ecnnatHbld TyaneT Ans nocetutenen, B TOM 4ucrne Tyaner,
npegHasHa4YeHHbIN ANs UHBaNMAaoB.

Cneunanuctammn MOLL opraHmnsyetca paboTa Nno CONPOBOXAEHUIO MHBANUOOB, UMEOLLMX
CTOWMKME pacCTPOMCTBA PYHKLMM 3PEHUS U CAMOCTOATENBHOIO NEPEABMKEHUS, N OKa3aHue UM
nomowm npu obpaweHun 3a Ycnyrom wn  nonydeHuss pesynbtata npenocTaBreHus
MyHMUMNanNbLHOW  yCryrn; oOKa3aHMKl0 MNOMOLWM  MHBanugam B npeoponeHun 6apbepos,
MeLLatoLWMX NONYYEHNIO UMK YCIYT HAapaBHE C APYrMMW.
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MNpunoxeHne 12
K AOMWUHUCTPATUBHOMY pernameHTy

npegoctasneHna MyHnyunansHon ycnyrm

I'Iepequb n cogepxaHmne agMMHUCTPATUBHbBIX OEeNCTBUI, COCTaBNAOLMX aaMUHUCTpaTMBHBbIE Npoueaypbl

1. MNpuem n peructpauns 4OKyMeHTOB, HeobxoauMbIX AN npegoctaenexHs MyHuumMnansHom ycnyru

MopsiaoK BbINOMHEHUS aAMUHUCTPATUBHbLIX 4ENCTBUIA Npu obpalleHnn 3assuTtens yepes noptan PIIY.

MecTo BbiNnonHeHns | AOMUHUCTPAaTUBHbIE CpenHui pok TpynoémkocTtb CopepxaHue gencreus
npouenypbl/ AencTesng BbINOJSTHEHUSA

ncnosnb3dyemas NIC

PMry/ s PIIY Ha | Moctynnenue 1 KaneHgapHbIN 1 KaneHaapHbIn 3aasutenb (npeactaBuTenb 3aaBUTENS)

6aze ML/ OOKYMEHTOB OeHb (He AEeHb aBTopusyetca Ha PIIIY B EguHOM cucteme

Moaynb  okasaHus BKIOYaeTCs B noeHTuukaumm n ayteHTudpukaumm (ganee —

ycnyr ENNC OY obLwun cpok ECWA), 3atem dopmupyetr 3asBrneHne cC
npeaocTaBneHns ncnonb3oBaHMEM cneynanbHOW MHTEPaKTUBHOM
MyHuumnansHown opMbl B 3MEKTPOHHOM BuAe (B TOM 4ucrie Ha
ycrnyru). 6e3e MOL nocpeacteam 6ecnnatHoro gocrtyna

K PIIY).

CdopmmpoBaHHoe 3asBneHne 3aaButernb
(npeacraBuTens 3asBUTENS, YNOSTHOMOYEHHbIV
Ha noanucaHue) pacneyaTbiBaeT, NoANUCLIBAET,
CKaHupyeT, NpUKpennseT, N oTnpaBnseT BMecTe
C ONEeKTPOHHbIMM oObOpasamMu  OOKYMEHTOB,
ykasaHHbIX B nyHkte 10  Hacrvoswero
AOMUHUCTPATUBHOIO pernameHTta. B cnydae
obpaLlyeHus npeacraBuTens 3aasutens,
YMONMHOMOYEHHOIMO Ha caady [AOKYMEHTOB W
nosly4yeHus pesynbTaTa npegocTaBneHuns
MyHuumnansHon ycnyru, CKaHupyeTca
nognucaHHoe 3asasutenem 3asiBneHue.
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MecTo BbINONHEHUs

npoueaypbl/
ncnosnb3dyemas NC

AOMUHUCTPATUBHbIE
JencTeus

CpenHuin pok
BbINOSIHEHMS

TpynoémkocTtb

CopepxxaHue gencreuns

TpeboBaHus K AOKyMeHTaM B
SNEeKTPOHHOM BuAe YCTaHOBMNEHbl n. 22
HacTosilero AQMUHUCTPaATMBHOIO perfnameHTa.

3asBrieHne v npunaraemble OOKYMEHTbI
noctynawT B WHTerpuposaHHyto c¢ PIIIY B
Mogynb okasanua ycnyr EXC QY.

2. O6bpaboTka n npegBapuUTeNbHOE PAaCCMOTPEHNE JOKYMEHTOB.

Mecto BbINnonHeHus | AoMuHuctTpatTueHble | Cpok TpyaooeMKoCTb CopepxaHue gencreus

npoueaypbl/ OencTeus BbIMOSIHEHNSA

ncnosnb3dyemas NC

AomuHucTpauus/ MpoBepka 1 paboumn geHb 15 MUHYT Mpw NOCTYNNeHUN OOKYMEHTOB B

Mogaynb OKaszaHWs | KOMMMEKTHOCTH anekTpoHHon d¢opme wu3 PIIY cneunanuct

ycnyr ENC QY npeacTaBneHHbIX AOMWHUCTPaUMKN, OTBETCTBEHHbLIN 3a MPUEM WU
3asasutenem NpoBepPKY MNOCTYMUBLUMX [OOKYMEHTOB B LENsAX
(npepctaBuTenem npegoctasneHns  MyHuuunaneHOW  ycnyru
3aasutens) NPOBOAUT NpeaBapUTENIbHYIO MPOBEPKY.
9NEKTPOHHbIX 1) yctaHaBnuBaeT npegmeT obpalleHus,
OOKYMEHTOB nosIHoMouna nNpeacraBuTensa 3asaBuTens;
(3NEeKTPOHHbIX 2) npoBepHAeT NpaBuUibHOCTb 0COOPMITEHNS
obpasos 3adaBneHns, KOMMMNEKTHOCTb MpeAcTaBreHHbIX
OOKYMEHTOB) AOKYMEHTOB, HeobxoaANMbIX ans
NOCTYMUBLLUNX C npegocrasneHns MyHuuunaneHoOW ycnyru, u
Py COOTBETCTBUE nx YCTaHOBJSIEHHbIM

AOMWHUCTPATUBHBLIM perrnameHToM
TpeboBaHNAM.

AomMnHucTpaums/ [MogroToBka oTKkasa 10 MuHyT B cnyyae Hanuyusa ocHoBaHUM U3 nyHKTa 12

Mogaynb OoKasaHus | B npueme HacToswero AOMWHUCTPATUBHOIO perfnamMeHTa

ycnyr ENNC OY OOKYMEHTOB U crneumanucTom AoMunHUCTpauuu
yBeAOMIIEHNE oCyllecTBAgeTca  ysBegomnieHve  3aaButens
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3asaButensd
(npepctaButens
3assutens)
nocpeacTBoM
N3MEeHeHnsa ctaTyca
3asBneHna B
NU4YHOM KabuHeTe
Prry

(npeacrtaButens 3agaBuTens)) o6 oTkase B
npueme [OOKYMEHTOB C YyKasaHuem MpuydmH
OTKasa B NepBbIN paboynii AeHb, CneayoLmin 3a
AHeM nogayn 3assneHns dYepes PIITY.

B cny4ae oTcyTCcTBUA OCHOBaHUM U3 NyHKTa
12 HacToALLEro AOMWHUCTPATUBHOIO
pernameHTa, cneywanuct  AgMuUHUCTpauuu
pernctpupyet 3assrneHne B Moayne okasaHus
ycnyr ENC QY, ocywectBngetca nepexo K
agMuHucTpaTtneHon npouenype  «[llpuHaTue
peleHnar».

3. NpuHATHE pelueHus.

MecTo BbINONHEHNA | AOMUHUCTPATUBHbIE Cpok TpynoémkocTb CopepxaHue gencreua
npouenypbl/Ucnornb3 aencrens BbINOSIHEHUSA
yemas NC
AomuHucTpauus/ MogroTtoBka npoekTa 2 paboumnx gHsa 15 MUHYT Cneunanuct AOQMUHUCTPaUNKN, OTBETCTBEHHbIN
Mogaynb okasaHus peLueHuns 3a npepocTasneHne MyHuumMnanbHOW yCnyru,
ycnyr EMC OY Ha  OCHOBaHUM  COBPaHHOrO  KOMMIEKTa
AOKYMEHTOB NOAroTaBnmBaeT NpoekT PelueHuns
no dopme, ykasaHHonm B [lpunoxeHnn 4 K
HacTosLemy AOMUHUCTPaATUBHOMY
pernamMmeHTy.
HanpasneHue 5 MUHYT MpoekT pelieHna BHocutca B Moayrnb
NnpoeKTa peLleHns Ha okasaHus ycnyr EMC OY v HanpaBngaeTcs
noanuch YNOMHOMOYEHHOMY OOJTKHOCTHOMY Ny
YMOMHOMOYEHHOrO AOMUHUCTpaLnN.
OOJPKHOCTHOrO nuua
AOMUHUCTpaUMn
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MNopnucaxne 15 MuHyT YNonHoMo4YeHHoe JOMKHOCTHOE nmuo
pelueHns AOMUHMCTPaAUMM  UCXOAS U3 KpUTepues
NPUHATUA  pelleHns O  npefocTaBneHuu
MyHuumnansHon ycnyru noanucelBaeT
NOAroTOBIEHHbIV MPOEKT PELLEHNS.
4. HanpaBneHue pesynbTtaTa.
MecTo BbIMNONHeHUs | AoMuHUCTpaTnBHole | CpegHuin cpok | TpynoemkocTb | CogepxxaHne OenNCTBUS:
npoueypbl/ucnonb3yemMas | 4encrang BbINOJSTHEHUSA
nC
AomMmnHucTpaums/ HanpaBneHue Te xe 2 pabounx | 10 MUHYT Uepes PITY:
Moaynb oOKasaHusa ycnyr | pesynbraTa OHSA 1) Pesynbtat B BMAe crnpaBku (akTa)
ENC OY HanpaBnseTcs B NUYHbIN  KabuHeT

3aasutensa (npegcrasutena 3asBuTensd)
Ha PII'Y B Buae anekTpoHHOro JOKYMEeHTa,
nognucanHHoro 3l ynonHOMOYeHHOro
AOIMKHOCTHOIO Nnua AOMUHUCTPaLMK.

2) lMpepocTtaBneHve ycnyru
dukcupyeTcs cneumanncTom
AomMmunHucTpauumn B Moayne okasaHus ycrnyr
ENC OY.

Uepes MoL:

1) B atom cnyyae cneumanuctom MoL|
pacrneyaTbiBaeTcs aK3emnnsp
9NEKTPOHHOro [JOKyMeHTa Ha 6ymaxHoMm
HocuTene, 3aBepsieTca nognucbo
cneuymanucta MOL, n neyatbto MOLL.

2) Cneuuwanuct MoL] BbloaeT
3agasutento (npepcrasutento 3asiBuTensd)
pesynbTat, npuHuMaeT y 3aaBuTens
(npeactaButena 3asBuTENs) BbINUCKY O
nonyyeHnn pesynbrara.
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Mpunoxexue 13
K AAMUHUCTPaTUBHOMY pernaMeHTy
npefocTasnerdus MyHuLMnanbHOW yenyri

Bnok-cxema npegocrasneHus MyHuuunanbHOW ycnyria

Nogava 3aneneHns n
POy ADKYMEHTOB

MpHem 32RBNEBHHA W lpa.
ACKYMBHTOB

(PermcTpaumna 3anenexma)
06paboTha W NPeABIpHTENLHOE

Az———# OTKa3 B NpHeMe JOKyMEHTOS
PACCMOTPEHHE JOKYMEHTOB

ABMUHHCTDILMA

NpHHATHE pewennA

Y

nj ARNEHHE YCAYTH
peaocT: yenay 2pa

‘ _

Hanpasaexue peayabTara

MeL, POy
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